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BQ TAI CHiINH
BQ TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap - Tu do - Hanh phic
S6: 64/2013/TT-BTC Ha Ngi, ngay 15 thang 5 nam 2013
THONG TU

Huwéng din thi hanh Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 nim 2010
cia Chinh phi quy dinh vé hoa don ban hang héa, cung irng dich vu

Can cir Ludt Quan Iy th'ué §6 78/2006/QH11 ngay 29 thang 11 nam 2006 va
Luét Stra d6i, bo sung mét so di€u cua Luat Quan ly thué s6 21/2012/QH13 ngay 20
thang 11 ndm 2012;

Can ctr Luat Ké toan s6 03/2003/QH11 ngay 17 théang 6 nim 2003,

Can cir Ludt Thué gia trj gia ting s6 13/2008/QH12 ngay 03 thang 6 nam 2008;

Can cir Luat Giao dich dién tir s6 51/2005/QH11 ngay 29 thang 11 nim 2005;

Can cir Lut Xir ly vi pham hanh chinh s 15/2012/QH13 ngay 20 thang 6 nam 2012;

Cén cir Ng}'li dinh s6 51/2010/ND-CP ngay 14 thang 5 nam 2010 cua Chinh
phu quy dinh vé héa don ban hang hoa, cung ung dich vy;

Can ctr Nghi dinh s6 1 18/2008/NB-‘CP ngay 27 t]"j’éng1 11 ndm 2008 cua Chinh
phu quy dinh chirc nang, nhiém vy, quyén han va co cau to chirc cua B§ Tai chinh;

Theo dé nghj ciia Tong cuc trudng Tong cuc Thué,

Bo truémg B Tai chinh hudng dan thi hanh vé hoa don ban hang héa, cung
irng dich vu nhu sau:

Chuong 1
HUONG DAN CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu nay huéng din vé viéc in, phat hanh va st dung hoéa don ban hang
héa, cung Ung dich vu (sau ddy goi chung la héa don); xir phat vi pham hanh chinh
vé héa don; nhiém vy, quyén han clia co quan quan ly thué cac cdp va cic co quan,
td chic c6 lién quan dén viéc in, phat hanh, quan 1y va sir dung héa don; quyén,
nghia vu va trach nhiém cua co quan, t6 chirc, ca nhan trong viéc in, phat hanh va
stt dung héa don; kiém tra, thanh tra vé héa don.
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Piéu 2. Péi twgng 4p dung

1. Ngudi ban hang hoa, cung tng dich vy, gbm:

a) T4 chirc, hd, ca nhan Viét Nam kinh doanh béan hang hoa, cung tng dich vu
tai Viét Nam hodc ban ra nudc ngoai;

b) Té chirc, c4 nhan nudc ngoai kinh doanh ban hang hoa, cung ting dich vu tai
Viét Nam hodc san xuit kinh doanh ¢ Viét Nam ban hang ra nudc ngoai;

c) Té chirc, hd, ca nhan Viét Nam hodc té chirc, ca nhan nudc ngoai khoéng
kinh doanh nhung ¢6 ban hang héa, cung img dich vu tai Viét Nam.

2. Té chire nhan in héa don, td chirc cung mg phan mém ty in héa don, t6 chirc
trung gian cung img giai phap hoa don dién tu.

3. T chirc, ca nhan mua hang héa, dich vu.

4. Co quan quan 1y thué cac cép va cac td chirc, ca nhan c6 lién quan dén viéc
in, phat hanh va sir dung hoa don.

Piéu 3. Loai va hinh thirc héa dom

1. Hoa don l1a chimg tir do ngudi ban ldp, ghi nhdn thong tin ban hang hoa,
cung ung dich vu theo quy dinh cua phap luat.

2. Cac loai hda don

a) Hoa don gia tri gia ting (miu s6 3.1 Phu luc 3 va méuqsé 5.1 Phu luc 5 ban
hanh kém theo Thong tu nay) la loai hoa dcm’démh cho cac t6 churc, ca nhan khai,
tinh thué gia tri gia tang theo phuong phap khau trir trong cac hoat dong sau:

- Ban hang héa, cung ing dich vu trong ndi dia;

- Hoat d6ng vén tai quéc té;

- Xuét vao khu phi thué quan va cac truémg hop duge coi nhu xuét khau.

b) Héa don ban hang dung cho cac déi tuong sau day:

- Tb chirc, c4 nhan khai, tinh thué gia tri gia tang theo phuong phap truc tiép
khi ban hang hoa, dich vu trong ndi dia, xuit vao khu phi thue ‘quan va cac truong

hop dugce coi nhu xuit khiu (miu sb 3.2 Phu luc 3 va mau s6 5.2 Phu luc 5 ban
hanh kém theo Thong tur nay);

- T6 chirc, ca nhan trong khu phi thué quan khi ban hang hoa, cung {mg dich
vu vao ndi dia va khi ban hang hoéa, cung tmg dich vu giita cac té chirc, ca nhan
trong khu phi thué quan vadi nhau, trén hoa don ghi rd “Danh cho td chirc, ca nhan
trong khu phi thué quan” (méu s6 5.3 Phu luc 5 ban hanh kém theo Théng tu nay).

¢) Héa don xuét khéu 14 loai héa don dung trong hoat dong kinh doanh xuit
khiu hang héa, cung ng dich vu ra nudc ngoai, hinh thirc va ndi dung theo théng
1é qubc té va quy dinh ctia phép luit vé thuong mai (mau sd 5.4 Phuy lyc 5 ban hanh
keém theo Thong tu nay).
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Vi du:

- Doanh nghiép A 1a doanh nghiép khai thué gié tri gia ting theo phuong phép
khéu trir vira c6 hoat déng ban hang trong nudc vira c6 hoat déng xuit khiu ra
nude ngoai. Doanh nghi¢p A sur dung hdéa don gia tri gia ting cho hoat dong ban
hang trong nudc. Déi véi hoat dong xuat khau ra nudc ngoai, doanh nghiép A sir
dung héa don xuét khéu.

- Doanh nghiép B 14 doanh nghiép khai thué gié trj gia tang theo phuong phéap
khau trir vira ¢6 hoat dong ban hang trong nuéc vira c6 hoat dong ban hang cho t&
chirc, c4 nhan trong khu phi thué quan. Doanh nghiép B sir dung héa don GTGT
cho hoat dong ban hang trong nudc va cho hoat dong ban hang vao khu phi
thué quan.

- Doanh nghiép C 14 doanh nghiép ché xuét ban hang vao ndi dia thi sir dung
héa don ban hang, trén héa don ghi 16 “Danh cho t6 chirc, ca nhan trong khu phi
thué quan”. Khi ban hang héa ra nuéc ngoai (ngoai lanh thd Viét Nam), doanh
nghiép C sir dung hoa don xut khau.

- Doanh nghiép D 1a doanh nghiép khai thué gi4 tri gia ting theo phuong phép

truc tiép, khi ban hang hoa, dich vu trong nuéc va cho khu phi thué quan, doanh
nghiép D sir dung héa don bén hang, khi xuat khau hang héa ra nuéc ngoai, doanh = =

nghiép D sir dung héa don xuét khéu.

d) Hoa don khac gdm: tem; vé; thé; phiéu thu tién bao hiém...

d) Phiéu thu tién cudc van chuyén hang khéng; chimg tir thu cude phi van tai
quoc te; chimg tir thu phi dich vu ngén hang..., hinh thirc va ndi dung dugc lap
theo théng 1€ qudc té va cac quy dinh cua phap luat ¢6 lién quan.

3. Hinh thirc h6a don

Hoéa don dugc thé hién bang cac hinh thirc sau:

a) Hoa don tr in 12 hoa don do cac td chire kinh doanh ty in ra trén cac thiét bj
tin hoc, may tinh tién hodc cac loai may khac khi ban hang hoda, cung img dich vu;

b) Héa don dién tir la tap hop cac thong diép dir liéu dién tir vé ban hang hoa,
cung tmg dich vu, dugc khdi tao, lap, giri, nhan, luu trir va quan ly theo quy dinh
tai Luat Giao dich dién tir va c4c van ban hudng dan thi hanh;

¢) Hoa don dit in 1a héa don do cac 6 chirc, hg, c4 nhan kinh doanh dit in theo
mau dé sir dung cho hoat dong ban hang héa, cung img dich vu, hoic do co quan
thué dat in theo mau dé cép, ban cho céc t6 chirc, hd, c4 nhan.

4. Cac chimg tir dugc in, phat hanh, sir dung va quan 1y nhur héa don gém
phiéu xuét kho kiém vén chuyén ndi bd, phiéu xuit kho hang giri ban dai ly
(mau s6 5.5 va 5.6 Phu luc 5 ban hanh kém theo Thong tu nay).
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Diéu 4. Nji dung trén hoa don da lap

1. Noi dung bat budc trén hoa don da lap phai dugc thé hién trén cing mot
mat giay.

a) Tén loai héa don

Tén loai héa don thé hién trén mdi td hoa don. Vi du: HOA DON GIA TRI
GIA TANG, HOA PON BAN HANG...

Truong hop héa don con dung nhu mot chimg tir cu thé cho cong tac hach toan
ké toan hodc ban hang thi c6 thé dat thém tén khac kem theo, nhung phai ghi sau
tén loai hoa don véi ¢& chir nhé hon hoac ghi trong ngodc don. Vi du: HOA PON
GIA TRI GIA TANG - PHIEU BAO HANH, HOA PON GIA TRI GIA TANG
(PHIEU BAO HANH), HOA PON GIA TRI GIA TANG - PHIEU THU TIEN, HOA
DON GIA TRI GIA TANG (PHIEU THU TIEN) ...

D6i véi héa don xuét khau, thé hién tén loai héa don 13 HOA PON XUAT
KHAU hodc tén goi khéc theo théng 18, tip quan thuong mai. Vi du: HOA PON
XUAT KHAU, INVOICE, COMMERCIAL INVOICE...

b) Ky hiéu mau sé hoa don va ky hiéu héa don.

Ky hiéu mu sb héa don la théng tin thé hién ky hiéu tén loai héa don, sé lién,
s6 thit tr miu trong mot loai hda don (mdt loai hda don cé thé c6 nhiéu mau).

Ky hi¢u hoa don la dau hiéu phén biét hoa don bang h¢ thong chit céi tiéng
Viét va 02 chir s6 cudi cua ndm.

D6i v&i hoa don dit in, 02 chir s cudi cia nim 1a nam in hoa don dat in.
D61 véi hoa don tr in, 02 chir s6 cudi 1a ndm bét dau sir dung héa don ghi trén
thong bao phat hanh hodc ndm héa don dugce in ra.

Vi du: Doanh nghiép X théng bao phat hanh héa don tu in vao ngay 07/6/2013
vdi s6 luong héa don 1a 500 s6, tir s6 201 dén hét s6 700. Pén hét nam 2013,
doanh nghiép X chua st dung hét 500 s6 héa don da thong bdo phat hanh.
Nam 2014, doanh nghiép X dugc ti€p tuc sir dung cho dén hét 500 s6 hoa don da
théng bao phat néu trén.

Trudng hop doanh nghiép X khéng mudn tiép tuc sir dung s6 hoa don da phat
hanh nhung chua sir dung thi thyc hién huy cac s6 héa don chua sir dung va thuc
hién Thong bao phat hanh héa don méi theo quy dinh.

¢) Tén lién héa don

Lién hoa don la céc to trong cung mot sd héa don. Mbi sb hoa don phai c6 tir 2
lién tr¢ 1€n va toi da khéng qua 9 lién, trong do:

+ Lién 1: Luu.

+ Lién 2: Giao cho ngudi mua.
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Cac lién tir lién thir 3 tré di duge dat tén theo cong dung cu thé ma ngudi tao
hoa don quy dinh. Riéng héa don do co quan thué cap l€ phai cé 3 lién, trong do
lién 3 1a lién luu tai co quan thué.

Déi voi céc loai tai san phai dang ky quyén sé hiru, quyén sir dung véi co quan
c6 thdm quyén thi t6 chirc, ca nhan kinh doanh céc loai tai san phai dang ky quyén
s& hiru, quyén sir dung vdi co quan co tham quyén tao, phat hanh héa don c6 tir 3
lién trd 1én, trong d6, giao cho ngudt mua 2 lién: lién 2 “giao cho nguol mua” va
mot lién dung dé dang ky quyeén s& hiru, quyén sir dung theo quy dinh cua phap luat.

Trudng hop té chirc, ca nhan kinh doanh céc loai tai san phai dang ky quyén s
hitu, quyén sir dung chi tao hoa don 2 lién thi t6 chirc, c4 nhian mua ta1 san thudc
loai phai déng ky quyén so hiru, quyén si dung (6 t6, xe may...) v&i co quan cé
thim quyén ma lién 2 ctia héa don phai luu tai co quan quan ly dang ky tai san
(vi du: co quan cong an...) duoc sir dung cac chimg tir sau dé hach to4n ké toén, ké
khai, khau trir thué, quyét toan von ngan sach nha nudc theo quy dinh: Lién 2 héa
don (ban chup c6 xac nhén cua nguoi ban), chung tir thanh todan theo quy dinh,
bién lai trude ba (lién 2, ban chup) lién quan dén tai san phai dang ky.

d) S& thir tw hoa don

S6 thit tu ctia hda don la sb thir tu theo day sb tu nhién trong ky hiéu héa don,
gom 7 chir sO trong mét ky hi¢u hoa don.

d) Tén, dia chi, ma s6 thué cua nguoi ban;

e) Tén, dja chi, ma sb thué cia nguoi mua;

g) Tén hang hoa, dich vu; don vi tinh, s6 luong, don gia hang hoa, dich vu;
thanh tién ghi bang sb va bang chir.

Péi voi hoa don gia tr gia tang, ngoai dong don gla la gia chua c6 thué gla tri
gla tang, phai c6 dong thué suit thue gla tri gia ting, tién thué gia trj gia tang, tong
sb tién phai thanh toan ghi bing s6 va bang chir;

h) Nguoi mua, ngudi ban ky va ghi rd ho tén, dau nguoi ban (néu cd) va ngay,
thang, nam lap hoa don;

i) Tén t6 chitc nhan in hoa don, t6 chitc cung Ung phin mém ty in héa don, to
chirc trung gian cung cip giai phap héa don dién tir.

Trén hoa don dat in, héa don ty in, héa don dién tir phai thé hién tén, mi )
thué cia té chirc nhan in hoa don, td chirc cung (g ph@in mém tu in héa don, td
chirc trung gian cung cép giai phap hoa don dién tir, bao gém ca trudng hop t6
chitc nhan in ty in héa don dit in, tu cung tng phan mém tr in héa don, ty cung
cap giai phap hoa don dién tir;

k) Hoa don duoge thé hién bing tiéng Viét. Truong hop can ghi thém chit nuéc
ngoai thi chir nude ngoai duge dat bén phai trong ngoac don () hodc dit ngay dudi
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dong tiéng Viét va c6 ¢& nho hon chir tiéng Viét. Chit sd ghi trén hoa don 13 cac
chir sé tu nhién: 0, 1, 2,3, 4,5, 6,7, 8,9; sau chit s6 hang nghin, triéu, ty, nghin ty,
triéu ty, ty ty phai dat dau chém (.): néu c6 ghi chit s sau chit s6 hang don vi phéi
dat du phay (,) sau chir sé hang don vi. Trugng hop doanh nghiép sir dung phén
mém ké toan co sir dung ddu phan cach s6 ty nhién 12 dau phay (,) sau chir s6 hang
nghin, triéu, ty, nghin ty, triéu ty, ty ty va str dung déu cham (.) sau chit sd hang
don vi trén chimg tir ké toan; chir viét trén hoa don la chir txeng Viét khong dau thi
cac doanh nghiép dugc lya chon sur dung chir wet 1a chir tiéng Viét khong diu va
dau phay (,), ddu chdm (.) dé phan cach chir sé gh1 trén héa don nhur trén. Dong
tong tién thanh toan trén héa don phai dugc ghi bang chir. Céc chir viét khong déu
trén héa don phai dam bao khong dan t6i cach hiéu sai 1&ch ndi dung cua hoa don.
Trude khi str dung chir viét trén hoa don 1a chir tiéng Viét khong dau va chir sé sur
dung diu phan cach sé tu nhién 1a ddu phéy (,) sau chir s hang nghin, trigu, ty,
nghin ty, triéu ty, ty ty va sir dung dau chdm (.) sau chir s6 hang don vi trén hoa
don, cac doanh nghiép phai c6 vdn ban déng ky v61 co quan thué va tur chiu trach
nhiém vé tinh chinh x4c cua ndi dung héa don lap theo cach ghi chir viét, chir sé da
dang ky.

Mobi mau héa don sir dung ctia mét 6 chirc, ca nhan phai ¢é cung kich thudc
(trir treong hop héa don tu in trén may tinh tién duoc in tir giéy cudn khong nhét
thiét ¢ dinh do dai, d6 dai cua héa don phu thuge vao d6 dai cia danh muc hang
hoa ban ra).

Péi voi hoa don xuét khiu, ndi dung da lap trén héa don xuit khau phai bao
gf’im: sb thir tu hoa don; ky hiéu mau sb hoa don; ky hiéu hoa don; tén, dia chi, ma
s6 thué don vi xuat khau; tén, dia chi don vi nhap khau; tén hang hoa, dich vu, don
vi tinh, s6 luvong, don gia, thanh tién, chit ky cia don vi xuat khau (tham khao mﬁu
56 5.4 Phu luc 5 ban hanh kém theo Théng tu nay). Trudng hop trén hoa don xuét
khiu chi sir dung mot ngoai ngit thi sir dung chir tiéng Anh.

2. Noi dung khong bat budc trén héa don da lap

a) Ngoai ndi dung bat budc theo huéng dan tai khoan 1 Diéu nay, td chirc, ca
nhan kinh doanh c6 thé tao thém céac thong tin khac phuc vu cho hoat dong kinh
doanh, ké ca tao 16-g0, hinh danh trang tri hoac quang cao;

b) Cac thong tin tao thém phai dam bao phu hop voi phap luat hién hanh,
khong che khuét, lam md cac ndi dung bat budc phai co trén hoa don.

3. Mot s6 truomg hop hoa don khong nhét thiét ¢ diy da cac ndi dung bét budce:

a) T6 chirc kinh doanh ban hang héa, dich vu ¢6 thé tao, phat hanh va sir dung
hoa don khong nhét thiét phai cé chir ky ngudi mua, ddu ctia ngudi ban trong
truong hop sau: héa don dién; héa don nudc; hoa don dich vu vién théng; hoa don
dich vu ngan hang dap img du diéu kién ty in theo huéng dan tai Thong tu nay;
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b) Céc trudong hop sau khong nhit thiét phai cé ddy du cac ndi dung bit budc,
trir trudng hop néu ngudl mua la don vi ké todn yéu cau nguoi ban phai ldp héa
don co6 day du cac ndi dung hudng dan tai Khoan 1 Diéu nay:

- Hoéa dom ty in cua td chirc kinh doanh siéu thi, trung tam thuong mai dugc
thanh lap theo quy dinh cia phédp ludt khong nhat thiét phai c6 tén, dia chi, mi s6
thué, chir ky cua ngudi mua, dau cia ngudi ban.

- D6i v6i tem, vé: Trén tem, vé ¢ ménh gié in sin khong nhat thiét phai ¢o
chir ky ngudi ban, dau cia ngudi ban; tén, dia chi, ma s6 thué, chit ky ngudi mua.

- Péi v6i doanh nghiép sir dung hoa don véi sé luong 16, chip hanh tét phap
luét thue, can cir dac diém hoat dong kinh doanh, phuong thirc to chirc ban hang,
cach thirc 1ap hoéa don cia doanh nghiép va trén co s& dé nghi cia doanh nghiép,
Cuc thué xem xét va c6 van ban huéng dian héa don khdng nhat thiét phai cé tiéu
thie “dau cua nguoi ban”.

- C4c trudmg hop khéc theo huéng dan ciia Bo Tai chinh.

Chuong I1
TAO VA PHAT HANH HOA PON

Piéu 5. Nguyén tiic tao héa don

1. Tao héa don 1a hoat dong l:am ra mau hoéa don dé sir dung chg) muc d]'ch ban
hang héa, cung g dich vu cuia t6 chirc, hd, ca nhédn kinh doanh thé hién bang cac
hinh thirc héa don hudng dan tai Khoan 3 Diéu 3 Thong tur nay.

2. Té chirc, ho, ca nhan kinh doanh cé thé déng thoi tao nhiéu hinh thirc hoa
don khac nh'au (héa don tir in, héa don dit in, héa don dién tir) theo quy dinh tai
Nghi dinh s6 51/2010/ND-CP va Thong tu nay.

a) To chirc kinh doanh méi thanh lap hodc dang hoat dong dugc tao hoa don ty
in néu thudc cac truomg hop hudng dan tai diém a khoan 1 DPiéu 6 Thong tu nay;

b) Té chirc kinh doanh dang hoat déng duoc tao héa don tu in néu dap img
diéu kién huéng dan tai diém b Khoan 1 Diéu 6 Thong tu nay.

¢) T chic kinh doanh thudc dbi tugng néu tai diém a, diém b khoan nay
nhung khéng tir in héa don thi dugc tao héa don dit in theo huéng dan tai Diéu 8
Théng tu nay;

d) T6 chirc, h¢, ca nhén kinh doanh ndp thué gié tri gia ting theo phuong phap
khau trir thué khong thudc qai tugng néu tai diém a, diém b Khoan nay dugc tao
héa don dat in theo hudng dan tai Piéu 8 Thdng tu nay;

d) ‘Tf) chirc khong phai la doanh nghiép nhung c6 hoat dong kinh doanh
(bao gom ca hop tic x4, nha thau nudc ngoai, ban quan ly dy an); hg, ca nhan kinh
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doanh dugc mua hoa don dat in cua co quan thué theo huéng dan tai Khoan 1
Piéu 11 Thong tu nay;

e) Céc don vi su nghiép cong lap co hoat dong san xuét, kinh doanh theo quy
dinh cua phap luat dép tmg du diéu kién tu in huéng dan tai Khoan 1 Piéu 6 nhung
khong trr in hoa don thi dugce tao hoa don dit in hodc mua héa don dat in cua co
quan thué;

g) T6 chirc khong phai 1a doanh nghiép; hd, c4 nhén _khong kinh doanh nhung
c6 phat sinh hoat dgng ban hang héa, cung {mg dich vu cén c6 héa don dé giao cho
khach hang duoc co quan thué cip héa don 1é.

3. T chirc, hd, ca nhan khi tao héa don khéng dugc tao trung sb héa don trong
cung ky hiéu.

4. Chét lugng gidy va muyc viét hodc in trén hoa don phai dam bao thoi gian
luu trir theo quy dinh cua phap luét vé ké toan.

Diéu 6. Tao héa don tw in

1. Déi tuong dugc tao hoa don ty in

a) Cac doanh nghiép, don vi sy nghiép duoc tao hda don tu in ké tir khi c6 ma
s6 thué gdm:

- Doanh nghiép dugc thanh 14p theo quy dinh cia phap lut trong khu cong
nghiép, khu kinh t€, khu chée xuat, khu cong nghé€ cao;

- Cac don vi su nghiép cong 1ap co sian xudt, kinh doanh theo quy dinh cua
phap luét;

- Doanh nghiép c6 murc vén diéu 18 tir mot (01) ty ddng trd 1én tinh theo s6 vbn
da thuc gop dén thoi diém théng bao phat hanh héa don.

b) To chirc kinh doanh dang hoat ;"Ifjng khong thudc cac truong hop néu tai
diém a Khoan nay dugc ty in hdéa don dé sir dung cho viéc ban hang hoa, cung ung
dich vu néu ¢é dua cac diéu kién sau:

- b3 duge cip mi sb thué;

- C6 doanh thu ban hang hoéa, dich vy;

- C6 hé théng thiét bi (may tinh, may in, méy tinh tién) dam bao cho viéc in va
l4p héa don khi ban hang hda, cung Umg dich vy;

- La don vi ké toan theo quy dinh ciia Luat K& toan va cé phz"in mém ty in hoa
don dam béo,dit}h ky hang thang dir liéu tir phan mém ty in héa don phai dugc
chuyén vao sd ké toidn dé hach toan doanh thu va ké khai trén T khai thué GTGT
gui co quan thué;

- Khéng bi xir phat vi pham phép luat vé thue hogc da bi xir phat va da chap
hanh xir phat vi pham phap luat vé thué ma téng sb tién phat vi pham phap luat vé
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thué dudi ndm muoi (50) triéu doéng trong vong ba trim siu muoi lam (365) ngay
tinh lién tuc tir ngay thoéng bao phat hanh héa don ty in 1an dau tré vé trude.

g) Té chitc néu tai diém a, diém b khoan nay tnn?c khi tao héa don phai ra
quyét dinh ap dung hoéa don tu in va chiu trach nhiém vé quyét dinh nay.

Quyét dinh ap dung héa don tir in gbm cac nbi dung chi yéu sau:

- Tén hé théng thiét bi (may tinh, may in, phin mém @ng dung) dung dé in
hoa don;

- Bo phan k¥ thuat hodc tén nha cung tg dich vu chiu trich nhiém vé mit k§
thuat ty in hoa don;

- Tréch nhiém cuia timg b phén truc thude lién quan viéc tao, lap, luan chuyén
va luu trir dir liéu hoa don ty in trong ndi b to chuec;

- Mau céc loai héa don tyr in cung v&i muc dich sir dung cia mbi loai phai c6
céc tiéu thirc dé khi 1ap dam bao day du cac ndi dung huéng dan tai Khoan 1 Diéu 4
Thong tur nay.

2. T chirc dugc tao héa don tur in sir dung chuong trinh ti in héa don tir cac
thiét bi tin hoc, may tinh tién hodc cac loai may khac dam bao nguyén tic
- Viéc dénh s6 thit tu trén héa don dugc thyc hién ty dong. Mi lién cia mot
s0 héa don chi dugce in ra mét 1an, néu in ra tir lan thir 2 tré di phai thé hién la ban
sao (copy).

- Phén mem img dung dé in héa don phai dam bao yéu cu ve bao mét bing
viéc phan quyén cho ngudi sir dung, ngudi khong duoc phan quyén sir dung khéng
duoc can thiép 1am thay d6i dit lidu trén ng dung.

3. Piéu kién va trach nhiém cua tb chirc cung (mg phan mém ty in héa don

a) Piéu kién

Tb chirc cung tmg phin mém tw in héa don phai la doanh nghiép c6 gidy
chimg nhén dang ky kinh doanh (gidy chimg nhan dang ky doanh nghi¢p), trong
d6 c6 nganh nghé 13p trinh may vi tinh hodc xuat ban phan mém, trir truomg hop t6
chire tr cung (mg phan mém tv in hoa don dé sir dung;

b) Trach nhiém

- Ghi thong tin tén, ma sb thué o(néu c6) cia t chirc cung tmg phén mém ty in
héa don 1én céc hoa don ty in cua to chire, ca nhén;

- Pam bao phan mém ty in héa don cung cip cho mét don vi tudn thu dang
nhimg quy dinh v€ tir in héa don; khéng in gia héa don tring véi cac miu trong
phan mém di cung cap cho doanh nghiép;

- Lap bdo céo vé viéc cung cap phin mém ty in 'hoéa don cho co quan thué quan

ly truc tlep No§i dung bao céo the hién: tén, ma sb thué, dia chi t6 chirc sir dung
phén mém ty in héa don (mau sb 3.7 Phu luc 3 ban hanh kém theo Thong tu ndy).
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Béo cdo vé viéc cung img phin mém tir in héa don dugc 14p va gui cho co
quan thué quan ly truc tiép mot nAm hai 1an: 1in 1 bao cdo cung img phin mém ty
in hoa don 6 thang dau nim chim nhat la ngay 20 thang 7, lan 2 bdo cdo cung img
phin mém ty in hda don 6 thang cudi nam cham nhét 1a ngay 20 thang 01 nim sau.

Trudmg hop td chirc cung img phdn mém tir in héa don ngimg cung (mg phén
mém tu in hoa don thi ky bdo cao in héa don cudi cung bit diu tir dau ky bao cdo
cudi dén thoi diém td chirc cung Umg phin mém tu in hoa don ngimg cung Ung
phfin mém ty in hoa don, thoi han ndp bao cao vé viée cung Umg phén mém tu in
héa don chiam nhit 13 ngay 20 thang sau cua thang ngimg hoat déng cung Umg
phin mém tu in héa don.

Trudng hop td chic cung tmg phin mém ty in héa don méi bit dau hoat dong
cung {mg phin mém tir in hoa don hodic c6 hoat ddng cung mg phin mém tur in
héa don sau khi ngimg hoat déng cung img phin mém ty in hoa don thi thoi gian
béo co tinh tir ngay bit ddu hoic bat dau lai hoat dong cung tmg phan mém ty in
hoa don dén hét thang 6 hodc hét thang 12 ty theo thoi diém bat dau hodc bit dau
hoat dong cung Umg phin mém tyu in hdéa don.

Co quan thué nhan béo cdo va dua céc dir lidu 1én trang théng tin dién tir cia
Tf‘mg cuc Thué trong thdi han 03 (ba) ngay lam viéce ké tir ngay nhén dugce bao cao.

Piéu 7. Tao héa don dién tir

1. Héa don dién tir duge khoi tao, lap, xir ly trén hé théng may tinh cua to
chirc, hd, c4 nhan kinh doanh di dugce cap mi s6 thué khi ban hang hoa, dich vu va
duoc lwu trir trén may tinh cua céac bén theo quy dinh cua phap luat vé giao dich
dién tir.

2. Héa don dién tir duoc sir dung theo quy dinh ctia phap luat vé giao dich dién tr.

3. Viéc quan ly, st dung hoa don dién tir duge thuc hién theo Thong tu hudng
din cta B0 Tai chinh vé khéi tao, phat hianh va sit dung héa don dién tir ban hang
héa, cung ung dich vu.

Diéu 8. Tao héa don dit in

1. Déi tugng dugce tao hoa don dat in

‘ a) Té chic kinh doaph; hé va ca nhan kinh doanh c6 mi sé t’hué (khéng bao
gom hd, ca nhdn ndp thué gia tri gia ting theo phuong phap tryc tiép) dugc tao hoa
don dat in dé st dyng cho cac hoat dong ban hang hoa, cung trng dich vy;

b) Cuc Thué tao héa don dit in dé ban va céip cho cac dbi tuong hudmg din tai
khoan 1 Biéu 11 va khoan 1 BPiéu 12 Théng tu nay.

2. Hoéa don dit in dugc in ra dudi dang mau in sdn phai c6 cic tidu thirc dam
bao khi lap héa don c6 ddy du ndi dung bét buc theo huéng din tai Khodn 1 Diéu 4
Thong tu nay.
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Péi tugng dugce tao hoa don dit in tu quyét dinh mau hoa don dit in.

T6 chirc, h$ va ca nhan kinh doanh djt in héa don phai in san tén, ma s6 thué
vao tiéu thirc “tén, ma s6 thué ngudi ban” trén to hoa don.

Trudong hep té,chirc, h$ va ca nhan kinh doanh‘d_ét in hoéa don cho cac don vi
truc thudc thi tén to6 chic kinh doaph phai dugc in san tha tl"én bén trai cua to hda
don. Cac dpn v1 truc thuéc dong dau hodc ghi tén, ma so thué, dia chi vao tiéu thirc
“tén, ma soO thué, dia chi ngudi ban hang” dé sir dung.

Péi véi héa don do Cuc Thué dat in, tén Cuc Thué duoc in sin phia trén bén
trai cua to hoa don.

3. In héa don dat in

a) Hoa don dit in dugc in theo hop dong gitra t6 chirc, hg, cé nhén kinh doanh
hoic Cuc Thué véi to chirc nhén in hdéa don du diéu kién tai diém a Khoan 4 Diéu nay;

b) Hop ddng in héa don dugc thé hién bang van ban theo quy dinh cua

Luét Déan su. Hop dong ghi cy thé loai héa don, ky hiéu miu s6 héa don, ky hleu
héa don, sb lugng, s6 tha tu h6a don dit in (so thir ty bat dau va sd thir tu két

thiic), kém theo hoa don miu;

¢) Trudmg hop té chirc nhén in héa don tu in héa don dit in dé st dung cho
muc dich ban hang héa, cung tng djch vy, phai cé quyet dinh in héa don cua thu
truéng don vi. Quyét dinh in phai dam bao cic ndi dung quy dinh nhu loai héa
don, miu sb hoa don, ky hiéu héa don, sd luong, s6 thir tir héa don dit in (s0 thir
tir bat diu va sb thir ty két thuc), kém theo hoa don miu.

4. Didu kién va trach nhiém cua t6 chirc nhén in héa don

a) Diéu kién

Té chirc nhan in hoa don phai la doanh nghiép c6 ding ky kinh doanh con hiéu
luc va c6 gidy phép hoat dong nganh in (bao gém ca in xuét ban pham va khong
phai xuat ban pham).

Trudng hep don vi sy nghiép cong lap c6 hoat dong san xuit kinh doanh nhu
doanh nghiép, c6 gidy phép hoat dong nganh in, c6 may moc thiét bi nganh in thi
duoc nhén in hoa don dit in cua cac tb chirc, cd nhan;

b) Trach nhiém
- In héa don theo dling hgp ddng in da ky, khong dugc giao lai todn by hogc bat
ky khau nio trong qua trinh in héa don cho t6 chirc in khac thyuc hién;
- Quan ly, bdo quin céc ban phim, ban k&m va cac cong cu ¢6 tinh ning tuong
ty trong viéc tao hoda dcm dit in theo thoa thuédn vai td chirc, c4 nhan &3t in héa

don. Trudmg hop mudn sir dung céc ban phim, ban kém dé in cho cac 14n sau thi
phai niém phong luu giir cic ban phim, ban kém;
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- Hay héa don in thi, in sai, in tring, in thira, in hong; cac ban phim, ban kém
va cac cong cu ¢o tinh néng tuong tu trong viéc tao hoa don dat in theo thda thuén
véi td chite, ca nhan dit in;

- Thanh 1y hop déng in véi t6 chirc, ca nhin d4t in héa don;

- Lap b4o cdo vé viéc nhin in héa don cho co quan thué quan ly truc tiép. Ngi
dung béo cdo thé hién: tén, mé so thué, dia chi t6 chirc, ca nhin dit in; loai, ky hiéu
héa don, ky hiéu méu s6 hoa don, s6 lugng héa don di in (tir s6 ... dén s6) cho
timg t6 chirc, ca nhan (mAu s6 3.7 Phu luc 3 ban hanh kém theo Théng tu nay).

Bao c4o vé viéc nhan in héa don duoc 1dp va gtri cho co quan thué quan ly tryc tiép
mét nidm hai 1an: 1in 1 béo cdo in héa don 6 thang dau nim chim nhét 13 ngay 20
thang 7, l4n 2 bao cao in héa don 6 thang cudi nam cham nhat 12 ngay 20 thang 01
ném sau.

Trudmg hop té chirc nhan in hoa don ngimg hoat dong in héa don thi ky bao
cao in héa don cudi cung bit dau tir dau ky bao cao cudi dén thoi diem t6 chiic
nhén in ngimg hoat déng in hoa don, thdi han ndp bao cao vé viéc nhén in héa don
chdm nhat la ngay 20 thang sau cia thang ngung hoat dong in hoa don.

Truomg hop 6 chirc nhan in héa don méi bat diu hoat dong sin xuét kinh
doanh hoic ¢6 hoat ddng in hoa don sau khi ngimg hoat ddng in thi théi gian bao
cdo vé viéc nhan in héa don dau tién tinh tir ngay bat dau hoat ddng san xuat kinh
doanh hoéc bat dau lai hoat dong in dén hét thang 6 hodc hét thang 12 tiy theo thoi
diém bat dau hoat d0ng sdn xuat kinh doanh hodc bt dau hoat dong in.

Co quan thué nhin bio cdo va dua cac dir lidu lén trang thong tin dién tir
ciia Téng cuc Thué trong thoi han 03 (ba) ngay lam viéc ké tir ngay nhan duge
bao cao.

Piéu 9. Phit hanh héa don ciia td chirc, hg, cd nhin kinh doanh

1. Té chirc, hd, c4 nhin kinh doanh truéc khi sir dung héa don cho viéc ban
hang héa, dich vu, trir héa don duge mua, cép tai co quan thué, phai 1ap va gui
Théng bao phat hanh hoa don (miu sé 3.5 Phu luc 3 ban hanh kém theo Théng
tr nay), hoéa don miu cho co quan thué quan Iy tnure tiép.

2. Ngi dung Théng bao phat hanh héa don gdm: tén don vi phat hanh hoa don,
ma sé thug€, dia chi, dién thoai, cac loai hdéa don phat hanh (tén loai héa don, ky
hiéu héa don, ky hiéu mau s6 héa don, ngay bat dau sir dung, s6 luwgng héa don
thong bao phat hanh (tir s0... dén s0...)), tén va ma sO thué cua doanh nghiép in hoa
don (d6i v6i héa don dit in), tén va ma sb thué cua td chirc cung g phan mém tur
m hoa don (d6i véi hoa don tyr 1n) tén va mi sb thué cua td chuc trung gian cung
cdp giai phap héa don dién tir (d6i v&i hoa don dién tir); ngay 1ap Thong béo phat
hanh, tén, chir ky ciia ngudi dai dién theo phap luét va ddu cua don vi.
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Trudmg hop cac ngan hang, t6 chirc tin dung va cdc chi nhanh ngén hang, to
chirc tin dung sir dung chimg tir giao dich kiém héa don thu phi dich vy tu in thi
giri Thong béo phét hanh héa don kém theo héa don mu dén co quan thué quéan
Iy, dang ky cdu tric tao sb héa don, khong phai ding ky trudc sb lugng phét hanh.

Déi véi cac sb hoa don da dat in nhung chua sir dung hét ¢6 in sin tén, dia chi
trén to héa don, khi c6 sir thay dbi tén, dia chi nhumg khong thay dbi mé so thué va
co quan thué quan 1y tryc tiép, néu td chirc, hd va ca nhén kinh doanh van ¢6 nhu
cu sir dung héa don da dt in thi thuc hién déng dau tén, dia chi méi vao bén canh
tiéu thuc tén, dia chi d3 in sn dé tiép tuc sir dung va giri théng bao diéu chinh
thong tin tai thong bao phat hanh héa don dén co quan thué quéan ly truc tiép
(mAu s 3.13 Phy luc 3 ban hanh kém theo Théng tir nay).

Trudmg hop c6 sy thay dbi dija chi kinh doanh dan dén thay ddi co quan thué
quén 1y truc tiép, néu té chirc, hd, ca nhan cé nhu cau tiép tuc sir dung s6 héa don
da phat hanh chua sir dung het thi déng dau dia chi méi 1én hoa don, giri bang ké
héa don chua sir dyng (mau 6 3.10 Phu lyuc 3 ban hanh kém theo Thong fir nay) va
thong bao diéu chinh thong tin tai thong bao phat hanh héa don dén co' quan thué
noi chuyen dén. Néu 6 chirc, hd, ca nhan khong c6 nhu céu sir dung s6 hoa don da
phat hanh nhung chira st dung hét thi thuc hién hiy cac s0 hoa don chua sir dung
va thong bao két qua hay héa don véi co quan thué noi chuyén di va thyc hién
théng bao phat hanh héa don mdi véi co quan thué noi chuyén dén.

Trudng hop co sy thay ddi vé ndi dung di théng bao phat hanh, t6 chic, hd,
c4 nhan kinh doanh phai thyc hién théng bao phat hanh méi theo huéng dan tai
khoan nay.

Riéng héa don xuét khau, néu cé sy thay d6i miu hoa don nhung khong thay
ddi cac ndi dung bat budc thi khong phai thuc hién thong bao phat hanh mdi.

3. Héa don miu 12 ban in thé hién dung, di céc tiéu thirc trén lién ciia hoa don
giao cho ngudi mua loai duoc phat hanh, co sé héa don 1a mét diy cac chix s6 0 va
in hodc déng chir “MAu” trén t& héa don. Héa don méau kém thong bao phat hanh
dé giri co quan Thué va dé niém yét tai cic co s& sir dung ban hang héa, dich vu 13
lién giao cho nguoi mua hang.

Truong hop td chirc, h, ¢4 nhén khi thay ddi tén, dia chi théng bao phat hanh
s& lugng hoéa don con tiép tuc sir dung khéng cé héa don mau hogc cac chi nhanh
tric thude sir dung chung mau héa don véi try sé chinh khi thong bao phét hanh
héa don khéng di héa don miu thi duge sir dung 01 sb hoa don déu tién sir dung
theo tén, dia chi méi hodc dugc phin bo dé 1am héa don mu. Trén héa don ding
lam miu gach bé sb thir ty d4 in sin va déng chir “MAu” dé lam héa don miu. Cac
héa don dung lam héa don miu khdng phai thyc hién thong bao phat hanh
(khdng ké khai vao s lugng héa don phat hanh tai Théng bao phat hanh héa don).
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4. Théng bao phat hanh hoa don va héa don miu phai duge giri dén co quan
thué quan ly tnie tiép chidm nhéit nam (05) ngay trudce khi t chirc, hd, ca nhéan kinh
doanh bét du sir dung héa don va trong thdi han mudi (10) ngay, ké tir ngay ky
thong bao phat hanh. Thong bao phat hanh hoa don gém ca héa don mau phai
duoc niém yét rd rang ngay tai cac co s& sir dung hda don dé ban hang héa, dich
vu trong sudt thai gian sir dung héa don.

Trudng hop t6 chirc, hd, ca nhin kinh doanh khi giri théng bao phat hanh tir
14n thtr 2 tré di, néu khéng c6 su thay ddi vé ndi dung va hinh thirc héa don phat
hanh thi khong cén phai giri kém héa don mau.

Trudng hop td chirc co cac don vi truc thudc, chi nhanh cé sir dung chung mau
héa don cua td chirc nhung khai thué GTGT riéng thi timg don vi truc thudc, chi
nhanh phai giri Théng bao phat hanh cho co quan thué quan 1y triyc tiép. Truong
hop té chitc cé cac don vi truc thuge, chi nhanh cé sir dung chung miu héa don
cta t6 chirc nhung t6 chirc thuc hién khai thué GTGT cho don vi tnye thude, chi
nhénh thi don vi tryc thudc, chi nhanh khong phai Théng bdo phat hanh héa don.

Tf‘mg cuc Thué c6 trach nhiém cin ctr ndi dung phat hanh héa don cia tb
chitc, hd, ca nhan phat hanh, td chic xay dung hé théng dir liéu théng tin vé
phat hanh héa don trén trang théng tin dién tir cua Téng cuc Thué dé moi td
chirc, ca nhan tra ciru dugc ndi dung cin thiét vé hoa don da thong bao phat
hanh cua té chirc, hd, ca nhan.

Truong hop khi nhan dugc Thong bio phat hanh do t6 chirc, hd, ca nhan g
dén, co quan Thué phét hién thong bao phat hanh khong dam bao di ndi dung theo
ding quy dinh thi trong thoi han ba (03) ngay lam viéc ké tir ngay nhan dugc
Théng bao, co quan thué phai cé vin ban théng béo cho td chirc, h§, ca nhin biét.
Té chire, hd, c4 nhin c6 trach nhiém diéu chinh dé théng bao phat hanh méi.

Piéu 10. Phat hanh héa don ciia Cyc Thué

1. Héa don do Cuc Thué dat in trude khi ban, cp 1an dau phai 1ap thong béo
phat hanh héa don.

2. Noi dung thong bao phat hanh héa don, héa don mau thyc hién theo hudng
dén tai Khoan 2, Khoan 3 Piéu 9 Théng tu nay va theo mau sb 3.6 Phu luc 3 ban
hanh kém theo Thong tir nay.

3. Thong bao phat hanh héa don phai dugc giri dén tit ca cac Cuc Thué trong
ca nude trong théi han mudi (10) ngdy lam viée, ké tir ngay lap thong bao phat
hanh va trude khi cép, ban. Thong bao phat hanh héa don niém yét ngay tai cac co
s& tryc thude Cuc Thué trong subt thoi gian théng bao phat hanh con hiéu luc tai vi
tri d& thiy khi vao co quan thué.
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Trudng hop Cuc Thué da dua ndi dung Thong bao phat hanh hoa don 1én trang
théng tin dién tir cia Tong cuc Thué thi khong phai guri thong bao phat hanh hoa
don dén Cuc Thué khac.

4. Trudmg hop c6 su thay ddi vé ndi dung da théng bao phat hanh, Cuc Thué
phai thuc hién thu tuc thong bao phat hanh méi theo huéng dan tai khoan 2 va 3
Diéu nay.

Piéu 11. Ban héa don do Cyc Thué dit in

1. Co quan thué ban héa don cho t6 chirc khéng phai la doanh nghiép nhung
¢6 hoat dong kinh doanh (bao gom ca hop tac x4, nha thau nudc ngoai, ban quan ly
dy an); hd, ca nhan kinh doanh.

Té chic khoéng phai 1a doanh nghiép nhung c6 hoat dong kinh doanh theo
huéng din tai khoan nay 1a cic t6 chic co hoat dong kinh doanh nhung khéng
dugc thanh lap va hoat dong theo Luét Doanh nghiép va phap luét kinh doanh
chuyén nganh khac.

2. Hoa don do Cuc Thué dit in dugc ban theo gia bao dam bu dap chi phl gom:
gia dat in va phi phat hanh Cuc truémg Cuc Thué quyet dinh va niém yét gla ban
hoa don theo nguyén tic trén. Co quan thué cac cdp khong duogc thu thém bat ky
khoan thu nao ngoai gia ban da niém yét.

Co quan thué quan ly truc tiép thyuc hién ban hoa don cho cac ddi twong hudng
dan tai Khodn 1 Diéu nay.

3. B4n hoéa don tai co quan thué

a) Trach nhiém cua t6 chirc, hd, ca nhan

Té chur, h{, c4 nhén kinh doanh thudc déi tuong dugc mua hoa don d9 co
quan thué phat hanh khi mua héa don phai c6 don dé nghi mua héa don (mau s6 3.3
Phu luc 3 ban hanh kém theo Théng tu nay).

Khi d¢én mua hoa don, ngudi mua hoa don (ngudi ¢6 tén trong don hodc ngudi
dugce chi hg kinh doanh uy quyén bing gidy ity quyén theo quy dinh cia phap luit)
phai xut trinh glay chung minh nhén din con trong thoi han st dung theo quy
dinh cta phap luit vé giay chirng minh nhan dan.

T chirc, ca nhan mua hoa don do co quan th}ue‘ phat hanh phai tr chiu trach
nhiém ghi hodc dong dau: tén, dia chi, ma s6 thué trén lién 2 cia moi s6 hoa don
trirde khi mang ra khoi co quan thué noi mua hoa don;

b) Trach nhiém cua co quan thué

Co quan thué ban héa dom cho to chire, hd, ca nhan kinh doanh theo thang.

Sau khi kiém tra tinh hinh sir dung héa don va dé nghi mua hoa don trong don
dé nghi mua hoa don, co quan thué giai quyét ban héa don cho to chirc, hd, ca nhan

~
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kinh doanh trong ngay. S hrong héa don ban cho t6 chirc, hd, ca nhan kinh doanh
khéng qua s6 lugng héa don da sir dung cuia thang mua trudc do.

SH luong hoa don ban cho to chure, hg, ca nhén kinh doanh 1in diu khong qua
mot quyén ndm muoi (50) s6 cho mdi loai hoa don. Truéng hop chua het thang da
str dung hét hoa don mua lan dau co quan thué cin ctr vao thoi gian, s6 lugng héa
don d2 sir dung dé quyét dinh s6 luong hoa don ban 1an tlep theo.

Truong hop ho, ca nhén kinh doanh khéng ¢6 nhu cau s dung héa don quyén
nhung ¢ nhu cau sur dung héa don lé thi co quan thué ban cho h¢§, ca nhan kinh
doanh héa don 1é (01 s6) theo timg ldn phat sinh va khong thu tién.

Piéu 12. Cip héa dom do Cuc Thué dit in

1. Co quan thué cap héa don cho cac t6 chizc khong phai 1a doanh nghiép, ho
va cé nhan khong kinh doanh nhung ¢6 phat sinh hoat dong ban hang hoéa, cung
urng dich vu can co hoa don dé giao cho khach hang.

Truong hop t6 chic khong phai 1a doanh nghi¢p, h¢ va ca nhén khong kinh
doanh ban hang hda, dich vu thugc doi tugng khong chiu thué€ gia tri gia tang hoac
thugc truomg hop khdng phai ké khai, ngp thué gia tri gia ting thi co quan thué
khong cap hoa don.

2. Héa don do co quan thué cép theo timg s6 twong (mg voi ¢é nghi cia t6
chirc, h¢ va ca nhan khong kinh doanh goi 1a héa don lé.

T chirc khong phai 12 doanh nghiép, hd va ca nhan khéng kinh doanh nhung
co phat sinh hoat dong ban hang hoa, cung tng dich vu can ¢ hoa don d€ giao cho
khach hang dugce co quan thué cap hoa don 1€ 1a loai héa don ban hang,.

Truong hop doanh nghiép sau khi da giai thé, pha san, da quyét toan thué, da
dong ma s6 thué, phat sinh thanh ly tai san cén c6 hoa don dé giao cho ngudi mua
duoc co quan thué cép hoa don 1€ 1a loai hoa don ban hang.

Riéng dbi véi t chirc, co quan nha nuoc khong thude d6i tuong nop thué gia
tri gia tang theo phuong phap khéu trir c6 ban dau gia tai san, truong hop gia trung
dau gia la gia ban dé co thué gia tri gia ting dugc cong bo rd trong ho so ban déu
gia do co quan c¢d thdm quyén phé duyét thi duge cap héa don gia tri gia tang dé
giao cho ngudi mua.

3. Co quan thué cip hoa don 1& cho viéc ban hang héa, cung tmg dich vu duge
xac dinh nhu sau:

- Péi voi tf') chirc: Co quan thué quan ly dia ban noi t§ chirc ding ky ma sb
thué hoéc noi té chirc dong tru s& hoac noi dugce ghi trong quyét dinh thanh lap.

- Péi v61 ho va ca nhan khong kinh doanh: Co quan thue quan ly dia ban noi
cap mi sb thué hodc noi ding ky ho khiu thudmg tra trén sé ho khau hodc gidy

chirng minh nhén dan (hoac ho chleu) con hiéu 1}_1'0 hoéc noi cu tri do hd, ca nhan
tu ké khai (khdng cdn ¢ xac nhan cua chinh quyén noi cu tra).
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Trudng hop td chirc, hd va ca nhin khong kinh doanh c6 bit dong san cho thué
thi co quan thué quan 1y dia ban c6 bat dong san thyc hién cip héa don lé.

T4 chirc, hd, c4 nhan c6 nhu cu st dung héa don 1¢ phai cé don dé nghi cdp
hoa don 1é (méu sb 3.4 Phu luc 3 ban hanh kém theo Thong tu nay). Céan cir don dé
nghi cap hoa don 1é va cac chimg tr mua ban kém theo, co' quan thué c6 trach
nhiém huéng din nguoi ndp thué xac dinh s6 thué phai ndp theo quy dinh cia
phap luat vé thué. Riéng trugng hop dugce cép hoa don gi4 tri gia ting 1é thi s6 thué
gla tri gia ting phai ndp la s thué gia tr1 gia tdng ghi trén hoa don gia tri gia ting
cap lé.

Ngudi dé nghi cap héa don 1é 1ap héa don du 3 lién tai co quan thué va phai
ndp thué diy dia theo quy dinh trirée khi nhdn héa don 1é. Sau khi c6 chimg tir ndp
thué cua nguoi d& nghi cdp héa don, co quan thué co trach nhiém déng diu co
quan thué vao phia trén bén trai caa lién 1, lién 2 va giao cho ngudi dé nghi cip
héa don, 1ién 3 luu tai co quan thué.

Piéu 13. Céc hinh thirc ghi ky hiéu @& nhin dang héa don

1. T6 chirc, ho, c4 nhan khi in, phat hanh héa don quy uéc cac ky hiéu nhan
dang trén hoéa don do minh phat hanh dé phuc vu viéc nhén dang héa don trong
quad trinh in, phat hanh va sir dung héa don.

Tuy thudc vao quy mo, dac diém hoat déng kinh doanh va yéu cau quan ly, td
chirc, hd, ¢4 nhan ¢6 thé chon mdt hay nhiéu hinh thirc sau dé lam ky hiéu nhan
dang nhu: dan tem chéng gia; ding k§ thuit in dic biét; ding gidy, muc in dic
biét; dua cac ky hiéu riéng vao trong timg dot in hodc dot phat hanh loai héa don
cu thé, in sin cdc tiéu thirc én dinh trén to héa don (nhu tén, mé sé thué, dia chi
nguoi ban; loai hang hoa, dich vu; don gia...), chit ky va diu cua ngudi ban khi lap
héa don...

2. Trudng hop phét hién cac dau hiéu vi pham c6 lién quan dén viéc in, phat
hanh, quan ly, sir dung hoa don, t6 chirc, ho, ca nhin phat lug:n phai bao ngay co
quan thué. Khi co quan thué va co quan nha nrée cé thim quyén yéu céu xac nhan
hoa don di phat hanh, té chirc, hd, c4 nhén in, phat hanh héa don phai ¢ nghia vu
tra loi b‘é’mg vin béan trong thai han mudi (10) ngay ké tir khi nhin dugc yéu ciu.

Chuong 'llI
SU DUNG HOA PON

Pidu 14. Lip hoa don
1. Nguyén tic 1ap héa don

a) T chirc, hd, c4 nhan kinh doanh chi dugc 13p va giao cho ngudi mua hing
héa, dich vu céc loai hoa don theo hudng dan tai Thong tur nay;
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b) Ngudi ban phai lap héa don khi ban hang héa, dich vy, bao gom ca cac
truong hop hang hoa, dich vu dung dé khuyén mai, quang cdo, hang miu; hang hoa,
dich vu ding dé cho, biéu, tang, trao doi, tra thay luong cho nguoi lao dong va tiéu
diing noi b (trir hang héa ludn chuyén ndi bd dé tiép tuc qua trinh san xuat), Xuét
hang hoa dudi cac hinh thitc cho vay, cho mugn hodc hoan tra hang hoa.

Néi dung trén héa don phai dang ndi dung nghiép vu kinh té phat sinh; khong
duogc tay xoa, sira chira; phai dung cung mau myc, loai myc khdng phai, khéng st
dung muc do; chir sé va chir viét phai lién tuc, khong ngit quing, khong viét hoic
in dé 1én chir in sdn va gach chéo phan con trong (néu cd). Trucmg hop hoa don tu
in hodc hoa don dit in duoc 13p bing may tinh néu c6 phén con trong trén hoa don
thi gach chéo bing bit muc, loai myc khong phai, khong sir dung muc do.

¢) Héa don duoc 1ap mét 14n thanh nhiéu lién. N61 dung 1dp trén hoa don phai
dugc thdng nhit trén cac lién hoa don ¢6 cung mot s0.

d) Héa don duoc ldp theo thir tir lién tuc tur s6 nho dén s 16m.

Trudmg hop td chirc kinh doanh c6 nhiéu don vi tryc thude truc tiép ban hang
hoac nhiéu co s& nhén ity nhiém cuing sir dung hinh thirc héa don dat in ¢6 cung ky
hi¢u theo phuong thirc phén chia cho nmg co sO trong toan hé théng thi t6 chirc
kinh doanh phai c6 s6 theo déi phan bd sb lugng héa don cho timg don vi truc
thudc, timg co s& nhdn Uy nhiém. Céc don vi tric thudce, co s& nhén uy nhi¢m phai
sir dung héa don theo thir tu tir s6 nho dén sb 16m trong pham vi s6 hoa don duogc
phén chia.

Trudng hop td chirc kinh doanh c6 nhidu co s& ban hang hoac nhiéu co s
dugc ty nhiém ddng thoi cing sir dung mdt loai hoa don tu in, hoa don dién tir c6
cung ky hi¢u theo phuong thirc truy xuat ngiu nhién tir mot may chu thi té chuc
kinh doanh phai co quyét dinh phuong an cu thé vé viéc truy xuét ngiu nhién cua
cac co so ban hang va don vi duge U uy nhiém. Thir tr 1ap héa don dugc tinh tir 50
nhé dén s8 16m cho héa don truy xuit toan hé thong cua té chirc kinh doanh.

2. Cach 14p mot sb tiéu thirc cu thé trén héa don

a) Tiéu thirc “Ngay thang ndm” 14p hda don

Ngay lap héa don déi voi ban hang héa 14 thoi diém chuyén giao quyén so hiru
hodc quyén sir dung hang hoéa cho ngudi mua, khong phéan biét da thu duogc tién
hay chua thu dugc tién.

Ngay lap hoa don ddi v&i cung img dich vu 1a ngay hoan thanh vi¢c cung tmg
dich vy, khong phéan biét da thu dugce ‘tién hay chua thu dugce tién. Trudng hop t6
chirc cung ing dich vu thuce hiép thu tién trirdc hodc trong khi cung tmg dich vu thi
ngay ldp hoa don la ngay thu tién.

Ngay lap hoa don dbi véi hoat dong cung cip dién sinh hoat, nuéc sinh hoat,
dich vy vién théng, dich vy truyén hinh thuc hién chdm nhat khong qua bay (7)
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ngay ké tiép ké tir ‘ngay ghi chi 30 dién, nuéc tleu thy trén dfmg hé holc ngay két
thiic ky quy udc ddi voi viée cung cip dich vu wen théng, truyén hinh. Ky quy udc
dé lam can cur tinh lugng hang héa, dich vy cung c4p cin cir théa thuin giira don vi
cung cép dich vu vién théng, truyén hinh véi ngudi mua.

Ngay 14p hoa don dbi véi xdy dyng, lap dat la thoi diém nghiém thu, ban giao
cong trinh, hang myc cong trinh, khéi luong xdy dyng, lap dat hoan thanh, khong
phén biét di thu dugc tién hay chua thu dugc tién.

Trudmg hop giao hang nhiéu 1an hodic ban giao timg hang muc, cong doan dich
vy thi mdi lan giao hang hodc ban giao déu phai lap héa don cho khéi lwgng, gi tri
hang héa, dich vu dugc giao tuong g,

Trudmg hop t6 chirc kinh doanh bit dong san, xay dung co s& ha ting, xay
dung nha dé béan, chuyén nhuong ¢6 thuc hién thu tién theo tién d¢ thyc hién dy 4n
hoic tién do thu tién ghi trong hop dong thi ngay 14p hoa don la ngay thu tién.

Ngay lap hoa don ddi véi hang hoa, dich vu xudt khau do nguoi xudt khiu tu
xac dinh phi hop véi théa thudn giira ngudi xuét khdu va ngudi nhap khiu. Ngay
xac dinh doanh thu xuét khiu dé tinh thué 1a ngay xac nhan hoan tit thi tuc hai
quan trén t& khai hai quan.

Trudng hop ban xing diu tai cdc cira hang ban 1¢ cho ngudi mua thudng
xuyén la t6 chirc, c4 nhan kinh doanh; cung cép dich vu ngéan hang, chimg khoan,
ngay lap héa don thuc hién dinh ky theo hop déng gitra hai bén kém bang ké hodc
chimg tir khac c6 xdc nhan cia hai bén, nhung cham nhit 13 ngay cubi cing cia
thang phét sinh hoat d6ng mua ban hang héa hoic cung cép dich vu.

Cac siéu thi, trung tAm thuong mai thanh lap theo quy dinh cia phap luat dugc
1ap chung mét (01) héa don GTGT cho téng doanh thu ngudi mua khéng 14y hoéa
don phat sinh trong ngay (khong phin biét téng gia tri thanh todn trén 200.000
déng hay duéi 200.000 dong). Chi tiéu ngudi mua trén héa don ghi rd 1a khach
hang mua 1é khéng 1y héa don. Truong hgp khach hang mua hang tai cac siéu thi,
trung tim thurong mai (khong phén biét tdng gia tri thanh toan trén 200.000 déng
hay dudi 200.000 ddng) cé yéu cau xuét hoa don, cac siéu thij, trung tdm thuong
mai phai 1ap hoa don GTGT cho ting khach hang theo quy dinh. Cac siéu thi,
trung tAm thuong mai phai chju trach nhiém trudce phap luat vé tinh chinh xéc cua
s6 liéu vé hang ban ra vdi doanh sb 1ap hoa don va hang t6n kho. Dir liéu ban hang
phai dam bao luu trit dé phuc vu cong tac thanh tra, kiém tra cua co quan thué va
cac co quan chirc nang khac.

Ngay lap hoa don dbi véi viéc ban dau thd, khi thién nhién, dau khi ché bién
va mot sb trudong hop dic thi thye hién theo hudéng dan riéng ctia B Tai chinh.
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b) Tiéu thirc “Tén, dia chi, ma s6 thué cua ngucn ban”, ten, dia chi, md $d
thué cia ngudi mua™: ghi tén diy di hodc tén viét tit theo gidy chirng nhan ding
ky kinh doanh, ding ky thué.

Truong hop t6 chirc ban hang c6 don vi truc thudc c6 ma sb thué truc tiép ban
hang thi ghi tén, dia chi, ma so thué€ cua don vi trye thugc. Truomg hop don vi truc
thugc khéng c6 ma s6 thué thi ghi ma sd thué cua try s& chinh.

Truong hgp khi ban hang héa, cung img dich vu tir 200.000 déng tror 1én mdi
lan, ngudi mua khéng liy hoa don hodc khong cung cép tén, dia chi, ma so thué
(néu co) thi van phai lap héa don va ghi ré “nguoi mua khong lay hoéa don” hoiic
“nguol mua khong cung cap tén, dia chi, ma so thué”.

Riéng d6i v6i cac don vi ban 1é xing dau, néu nguoi mua khong yéu cau lay
héa don, cudi ngay don vi phai 1p chung mét héa don cho tong doanh thu ngudi
mua khong 1ay héa don phat sinh trong ngay;

c) Tiéu thirc “S thir tyr, tén hang hoéa, dich vy, don vi tinh, sb lrong, don gia,
thanh tién’": : ghi theo thir tu tén hang hoéa, dich vu ban ra; gach chéo phan bo trong
(néu co). Trudng hop héa don tu in hodc hda don ddt in duge lap bang may tinh
néu c6 phén con tréng trén hoa don thi gach chéo bang but murc, loai muc khong
phai, khdng str dung muc do.

Trudng hop ngudi ban quy dinh ma hang héa, dich vu dé quan ly thi khi ghi
hda don phai ghi ca ma hang hoa va tén hang hoa.

Cac loai hang hoa can phai dang ky quyén sir dung, quyén s& hiru thi phai ghi
trén hoa don céc loai s6 hig¢u, ky hiéu dic trung cua hang hoa ma khi dang ky phap
luat cé yéu cau. Vi du: sé khung, s6 may cua 6td6, mé td; dia chi, cap nha, chiéu
dai, chiéu rong, so tang cua ngdi nha hodc cin hd...

Céc loai hang héa, dich vu dic thu nhu dién, nudc, dién thoai, xiing diu, bao
hiém... dugc ban theo ky nhat dinh thi trén héa don phai ghi cy thé ky cung cap
hang hoéa, dich vy;

d) Tiéu thirc “ngudi ban hang (ky, déng dau, ghi 15 ho tén)”

Truong hop thi trudng don vi khong ky vao ti€u thic ngudi ban hang thi phai

cO gidy uy quyén cua thu tm{mg don vi cho ngudi trye tiép ban ky, ghi rd ho tén
trén hoa don va dong dau cuia t6 chirc vao phia trén bén trai cta t& héa don;

d) Tiéu thirc “nguoi mua hang (ky, ghi rd ho tén)”

Riéng dbi véi viéc mua hang khéng truc tiép nhu: Mua hang qua dién thoai,
qua mang, FAX thi ngudi mua hang khong nhat thiét phai ky, ghi rd ho tén trén
héa don. Khi 14p hoéa don tai tiéu thirc “ngudi mua hang (ky, ghi rd ho tén)”, ngudi
ban hang phai ghi r6 14 ban hang qua dién thoai, qua mang, FAX;
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e) Pong tién ghi trén héa don

Péng tién ghi trén héa don 1a dong Viét Nam.

Trudng hop ngudi ban dugc ban hang thu ngoai t& theo quy dinh cua phap ludt,
téng so tién thanh toan dugc ghi bang nguyén té, phin chit ghi bang tiéng Viét.

Vi du: 10.000 USD - Mu¢i nghin d6 la My.

Ngudi ban dong thoi ghi trén héa don ty gia ngoai t& véi ddng Viét Nam theo
ty gia giao dich binh quén cua thi truong ngoai t¢ li€n ngén hang do Ngin hang
Nha nuéce Viét Nam cong bd tai thoi diém 1ap héa don.

Trudng hop ngoai té thu vé 1a loai khong co ty gia véi dbéng Viét Nam thi
ghi ty gia chéo vdi mot loai ngoai té dugc Ngan hang Nha nuéc Viét Nam cong
bd ty gia.

Huong dén lap héa don ban hang hoéa, dich vu trong mét sd trudmg hop thuc
hién theo Phu luc 4 ban hanh kém theo Théng tu nay.

Piéu 15. Uy nhiém 1ap héa dom

1. Ngudi ban hang dugce Gy nhiém cho bén thir ba 14p hoa don cho hoat déng
ban hang héa, dich vy. Héa don dugc tty nhiém cho bén thi ba 1ap van phai ghi tén
don vi ban 1a don vj Gy nhiém va déng dau don vi iy nhiém phia trén bén trai cia
to héa don (truong hop héa don tu in duge in tir thiét bi cia bén dugc uy nhiém
hodc hoa don di¢n tir thi khong phai déng dau cta don vi uy nhiém). Viéc uy
nhiém phai dugc x4c dinh bing vin ban giira bén iy nhiém va bén nhan uy nhiém.

2. Noi dung vén ban y nhiém phai ghi diy di cac théng tin vé hoa don 1y
nhlem (hinh thirc hoa don, loai héa don, ky hi¢u héa don va sb lugng hoa don
(tir s6... dén sb...)); myc dich ¢ uy nhiém; théi han uy nhiém; phuong thirc giao nhén
hodc phuong thirc cai dit héa don iy nhiém (néu 1a hda don tu in hodc héa don
dién tir); phuong thirc thanh toan héa don uy nhiém.

3. Bén iy nhiém phai lap thong bao ty nhiém c6 ghi ddy du cac thong tin vé
hoa don iy nhiém, myuc dich ty nhiém, thoi han ay nhiém dya trén vin ban uy
nhiém da ky két, c¢6 tén, chit ky, ddu (néu cd) cua dai dién bén uy nhiém cho bén
nhan uy nhi¢ém. Théng bdo Gy nhi¢m phai duoc gui dén co quan thué quan ly trye
tiép bén 1ty nhiém va bén nhan iy nhiém, cham nhat 1a ba (03) ngay trude khi bén
nhan Gy nhiém lap héa don..

4. Bén nhan uy nhiém phai niém yét théng bao ty nhiém tai noi ban hang hoa,
dich vy dugc iy nhiém lap héa don dé ngudi mua hang hoa, dich vu duge biét.

5. Khi hét thoi han uy nhi¢m hoéc cham durt trude han Gy nhiém 1ap hoa don,
hai bén phai xac dinh bing vin ban va bén nhan iy nhiém phai thio g& ngay cac
théng bao da niém yét tai noi ban hang héa, dich vu.

6. Bén Uy nhiém va bén nhan iy nhiém phai téng hop bao cdo dinh ky viéc sir
dung cac hoéa don uy nhiém. Bén Gy nhiém phai thyc hién bao céo st dung héa don
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s

(trong d6 ¢6 céc hoa don ty nhiém) hang quy theo huéng din tai Théng tur nay.
Bén nhan uy nhiém khdng phai thuc hién théng bao phat hanh héa don uy nhiém
va bao cao tinh hinh st dung héa don uy nhiém.

Pitu 16. Bin hang héa, dich vu khéng bit budc phai lap héa don

1. Ban hang héa, dich vu ¢6 téng gia thanh toan dudi 200.000 dt’f‘mg mbi 14n thi
khong phai 1dp hoa don, trir trudng hop nguoi mua yéu cau lap va giao héa don.

2. Khi ban hang héa, dich vu khéng phai 1ap héa don huéng din tai Khoan 1
Diéu nay, nguoi ban phai lap Bang ké ban 1é hang hda, dich vu. Bang k& phai cé
tén, ma so thué va dia chi ciia ngudi bén, tén hang hoa, dich vu, gia tri hang hoa,
dich vu ban ra, ngay lap, tn va chir ky nguoi lap Bang ké. Truong hop nguoi ban
ndp thué g1a tn gia ting theo phuong phap khiu trir thi Bang ké ban 1¢ phai c6 tiéu
thire “thué sudt gia tri gia ting” va “tién thué gi tri gia tang”. Hang hoa, dich vu
bén ra ghi trén Bang ké theo thir tw ban hang trong ngay (méu sb 5.7 Phu luc 5 ban
hanh kém theo Thong tu nay).

3. Cudi mbi ngay, co s& kinh doanh ldp mdt hoa don gia tri gia tang hodc hoa
don ban hang ghi s6 tién ban hang hda, cung tmg dich vu trong ngay thé hién trén
dong téng cong cia bang ké, ky tén va giir lién giao cho ngudi mua, cac lién khac
luén chuyén theo quy dinh. Tiéu thirc “Tén, dia chi ngudi mua” trén hoa don nay ghi
14 “ban 1é khong giao hda don™.

Piéu 17. Lip héa don khi danh muc hang héa, dich vu nhiéu hon sé dong
ciia mét s6 héa don

ancmg hop khi ban hang hoa, dich vu néu danh muc hang héa, dich vu nhiéu
hon s dong cua mét s6 hoa don, ngudi ban hang cé thé 1ap thanh nhiéu héa don
hodc lua chon moét trong hai hinh thirc sau:

I. Ngudi ban hang ghi lién tiép nhidu s6 hoa don. Dong ghi hang héa cubi
ciing cta s6 héa don trude ghi cum tir “tiép sb sau” va dong ghi hang héa dau sb
hoa don sau ghi cum tir “tiép sd trudc”. Cac hoa don liét ké du cac mat hang theo
thir tir lién tuc tir héa don ndy dén héa don khac. Théng tin ngudi ban, théng tin
ngudi mua duge ghi day du & s6 hoéa don dau tién. Chir ky va déu nguoi ban
(néu cb), chir ky ngudi mua, gia thanh toan, phu thu, phi thu thém, chiét khiu
thuong mai, thué gla tri gia tang dugc ghi trong héa don cudi cung va gach chéo
phin con tréng (néu cd).

Truong hop co sé& kinh doanh sir dung héa don tir in, viéc lap va in hoa don
thuc hién trirc tiép tir phan mém va s lugng hang héa, dich vu ban ra nhiéu hon sé
dong cia mot trang hoa don, Cuc Thué xem xét timg truong hop cy the de chép
thuan cho co s& kinh doanh dugce sir dung héa don nhleu hon mdt trang néu trén
phan dau cia trang sau cia hoa don ¢6 hién thi: cung s6 hoa don nhu cla trang diu
(do hé théng may tinh cap ty dong); cung tén, dia chi, MST cia ngudi mua, ngudi
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ban nhu trang diu; cung maéu va ky hiéu héa don nhu trang déu; kém theo ghi chu
bang tiéng Viét khéng dau “tiep theo trang truoc - trang X/Y” (trong d6 X la so thir
ty trang va Y 14 tong s trang clia hoa don d6).”

2. Ngudi ban hang duge sir dung bang ké dé liét ké céc loai hang héa, dich vu
d4 ban kém theo héa don.

a) N§i dung ghi trén héa don

Héa don phai ghi rd “kém theo bang ké s6........, ngay......, thang....... nam......",
Muyc “tén hang” trén hda don chi ghi tén goi chung cuia méat hang.

Céc tiéu thirc khac ghi trén hoa don thuc hién theo hudng dan tai Khoan 2 Diéu 14
Théng tur nay;

b) Néi dung trén bang ké

Bang ké do ngudi ban hang ty thiét ké phu hop véi dic diém, miu ma, chung
loai cia cac loai hang héa nhung phai dam bao cac ndi dung chinh nhur sau:

+ Tén ngudi ban hang, dia chi lién lac, ma s thué;

+ Tén hang, s6 lugng, don gia, thanh tién. Trudng hop ngudi ban hang nop
thué glé tr; gia tdng theo phuong phap khéu trir thi bang ké phai ¢6 tiéu thic

“thué suét gla trj gia ting”, “tién thué gia tri gia téng”. Téng cong tién thanh toan
(chua c6 thué gia trj gia ting) ding vdi sb tién ghi trén hoa don gid tri gia ting.

Béng ké phai ghi r5 “kém theo héa don sb... Ngay... thang.... nim” va cé day
du céc chir ky ctia ngudi ban hang, chir ky cia nguoi mua hang nhur trén hoéa don.

Trudmg hop bang ké c6 hon mét (01) trang thi cac bang ké phai dugc danh so
trang lién tuc va phai dong dau gidp lai. Trén bang ké cudi cung phai cé day du
chir ky ctia nguoi ban hang, chit ky ciia ngudi mua hang nhu trén hoa don.

S6 bang ké phét hanh phii hop véi s6 lién hoa don. Bang ké duge luu giir cing
vGi hda don &€ co quan thué kiém tra, doi chiéu khi can thiét.

Ngudi ban hang va ngudi mua hang thuc hién quan ly va luu giir bang ké kem
theo héa don theo quy dinh.

Pidu 18. Xir Iy d6i véi héa don di l1ap

. Trudmg hop lap héa don chua giao cho ngudi mua, néu phat hién héa don
1ap sai, ngudi ban gach chéo cac lién va luu giir s6 hoa don 1ap sai.

2. Trudong hop hda don da 1dp va giao cho ngudi mua nhung chua giao hang
hoa, cung img dich vy hodc l}éa don da lap va giao cho ngudi mua, ngudi ban va
ngudi mua chua ké khai thue néu phat hién sai phai huy bo, nguoi ban va nguoi
mua lap bién ban thu hdi cac lién cua sé hoa don di 1ap sai. Bién ban thu hoi héa
don phai thé hién dugc ly do thu héi hda don. Nguaoi ban gach chéo cac lién, luu
giir s0 hoa don 14p sai va 1ap lai héa don mdi theo quy dinh.
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3. Trudmg hop héa don da ldp va giao cho ngudi mua, dd giao hang hoa, cung
tmg dich vu, ngudi ban va ngudi mua da ké khai thué, sau dé phat hién sai sot thi
ngudi ban va ngudi mua phai 1dp bién ban hodc cé thoa thudn bing vin ban ghi 16
sai sot, dong thoi nguoi ban 1ap hoa don diéu chinh sai sot. Hoa don ghi ro dleu
chinh (téng, giam) s6 lugng hang hoa, gia ban, thué sudt thué gia trj gia tang..., tién
thué gia tri gia tang cho hoéa don sé..., ky hiéu... Cén cir vao hoa don diéu chmh
ngudi ban va ngudi mua ké khai dleu chinh doanh s6 mua, ban, thué dau ra, dau
vao. Hoa don diéu chinh khong dugc ghi s6 am (-).

4. Huéng dan xir Iy déi voi hoa don da lap trong mot s trudng hop cu thé thuc
hién theo Phu luc 4 ban hanh kém theo Thong tur nay.

Pidu 19. Xir Iy héa don trong cdc truwomg hop khéong tiép tuc sir dung

1. Té chirc, h, ca nhan théng bao véi co quan thué héa don khong tiép tuc sir
dung trong cac trudong hop sau:

a) T6 chirc, hd, ca nhan duge co quan thué chép thuan ngung sir dung ma sb
thué (con goi 1a dong ma so thue) phai dimg vigc sir dung céac loai hoéa don da
thong bao phat hanh con chua sir dung;

b) Té chirc, hd, ca nhan phat hanh loai héa don thay thé phai dimg sir dung cac
s0 hoa don bi thay thé con chua sur dung;

c) Tb chirc, ho, ca nhén kinh doanh mua hoéa don ctia co quan thué khong tiép
tuc str dung thi t6 chirc, hg, cd nhan mua héa don phai tién hanh huy hoa don theo
hudng dan tai Diéu 27 Thong tu nay;

d) Hoa don mit, chay, hong theo huéng dan tai Diéu 22 Théng tw nay.

2. Co quan thué quan ly truc tiép c6 trach nhiém thong bao hét gia tri sir dung
cua céac hoa don sau:

- Hoa don khéng tiép tuc sir dung do té chirc, hd, ca nhan théng bao véi co
quan thué thu¢c céc truong hgp néu tai Khoan 1 Diéu nay.

- Hba don chua lap ma té chirc, hd, ca nhén kinh doanh b trén khéi dia chi
kinh doanh ma khéng théng bao véi co quan thue.

- Hoa don chua lap cia to chirc, hg, c4 nhan ty ¥ ngimg kinh doanh nhung
khong thong bao véi co quan thueé.

- Héa don mua cua co quan thué ma t chirc, hd, ca nhan c6 hanh vi cho, ban.

Piéu 20. Sir dung héa don bat hgp phap

Str dung héa don bat hop phap la viéc sir dung hoéa don gia, hoa don chua c6
gia tri sir dung, hét gia tri s dung.

Hoéa dq_n gia 12 hoa don dugce in hoic khéi tao theo mau héa don da duge phat
hanh cua t6 chirc, c4 nhan khac hoidc in, khéi tao tring so ctia cung mot ky hiéu
hoéa don.
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Héa don chua c6 gia tri st dung la hoa don da duoc tao theo hudng dan tai
Théng tu ndy, nhung chua hoan thanh viéc thong bao phat hanh.

Hoéa don hét gia tri st dung la hoa don da lam du tha tuc phat hanh nhung té
chirc, ca nhan phat hanh thong bao khong tiép tuc sir dung nira; cac loai héa don bi
mét sau khi da théng bao phat hanh dwoc td chire, ca nhan phat hanh bao mat véi
co quan thué quan 1y truc tiép; hoa don cua cac t6 chire, ca nhan da ngimg su dung
mi s thué (con goi 1a déng ma sb thué).

Piéu 21. Sir dung bit hop phap héa don

L. Sir dung bt hop phap héa don 1a viée 1ap khong hoa don; cho hode ban héa
don chura 1ap dé td chirc, ca nhéan khac 1ap khi ban hang hoa, cung ting dich vu
(trir céc trudng hop duge sir dung hoa don do co quan thué ban hodc cap va truong
hep duge iy nhiém lap héa don theo hudng dan tai Théng tu nay); cho hodc ban
héa don di lap dé t6 chirc, ca nhan khac hach toan, khai thué hodc thanh toan vén
ngan séch; 1ap héa don khéng ghi day du cac ndi dung bat budc; 1dp hoa don sai
1éch ndi dung giira céc lién; dung héa don cia hang hoéa, dich vu nay dé chung
minh cho hang hoa, dich vu khac.

2. Mot sb truomg hop cu thé duge xac dinh 1a sir dung bt hgp phap héa don

- Héa don ¢6 ndi dung duge ghi khdng cé thue mét phz:in hodc toan bo.

- Sir dung héa don cua tb chitc, c4 nhan khac dé ban ra, dé hop thuc hoa hang
hoa, d;ch vu mua vao khéng c6 ching tir hodc hang hoa, dich vu ban ra dé gian lan
thué, dé ban hang héa nhung khong ké khai nop thué.

- Sir dung hoa don (Eua td chire, ca 'nhap khac dé ban hang hoa, dich vu, nhung
khong ké khai ndp thué, gian lan thué; dé hop thirc hang hoa, dich vy mua vao
khong cé chung tur.

- l-!éa don c6 su chénh léch vé gia tr] hang hoa, dich vy hodc sai l¢ch cac tiéu
thirc bit budc giira cac lién cua hda don.

- Str dung hoéa don ban hang },16a, dich vu ma co quan thué, co quan cong an va
cac co quan chirc ning khéc da két ludn 1a sur dung bat hop phap hoa don.

Pidu 22. Xir 1y trong trirdong hgp mit, chdy, héng hoa don

. T6 chirc, h, ca nhan kinh doanh néu phat hién mat. chay, hong hoa don da

lap hodc chua 1ap phai 1ap bao cao vé viéc mat, chay. hong va thong bao véi co
quan thué quan ly truc tiép (méu s6 3.8 Phu luc 3 ban hanh kém theo Thong tu nay)
cham nhit khéng qué nam (05) ngdy ké tir ngay xay ra vigc mat, chay, hong héa
don. Truong hgp ngay cum cung (ngay thu 05) trung v6i ngay n;:,hl theo quy dinh
cua phap luat thi ngay cudi cung cuia thoi han dugc tinh 12 ngay tiép theo cua ngay
nghi dé.
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2. Truémg hop khi ban hang héa, dich vu ngudi ban da lap héa don theo dung
quy djnh nhung sau d6 ngudi ban hodic ngwdi mua lam mét, chiy, hong lién 2 héa
don ban géc da lap thi ngudi ban va ngudi mua 18p bién ban ghi nhén sy viéc,
trong bién ban ghi rd lién 1 cua héa don ngudi ban hang khai, ndp thué trong thang
nao, ky va ghi rd ho tén cua nguodi dai dién theo phap luit (hodc ngudi dugce
Uy quyén), dong ddu (néu cd) trén bién ban va ngudi ban sao chup lién 1 cia héa
don, ky xac nhdn cua nguoi dai dién theo phap lujt va dong diu trén ban sao héa
don dé giao cho nguoi mua. Ngudi mua duge sir dung hoa don ban sao co6 ky xac
nhan, déng déu (neu c0) cua ngum ban kém theo bién ban vé viéc mét, chay, hong
lién 2 héa don dé 1am chimng tir ké toan va ké khai thué. Ngudi ban va ngudi mua
phai chju trach nhiém vé tinh chinh xdc cia viéc mét, chay, hong hoa don.

Truong hop mét, chay, hong héa don lién 2 di sir dung c6 lién quan dén bén
thir ba (vi du: bén thir ba 13 bén van chuyén hang hodc bén chuyén héa don) thi cin
clr vao viéc bén thir ba do ngudi ban hodc ngudi mua thué dé xac dinh trach nhiém
va xur phat nguoi ban hodc ngudi mua theo quy dinh.

Piéu 23. Sir dung héa don ciia ngurdi mua hang

1. Nguoi mua dwge sir dung hoa don hep phap theo quy dinh phap lugt dé chimg
minh quyén st dung, quyén s& hitu hang héa, dich vu; huéng ché d¢ khuyén mai, ché
dé hiu mdi, x6 s6 hodc dugc boi thudmg thiét hai theo quy dinh cua phap ludt; dugc
dung de hach toan ké toan hoat dong mua hang héa, dich vu theo quy dinh cia phap
luét vé ké toan; ké khai cac loai thué; ding ky quyén sir dung, quyén sé hiru va dé ké
khai thanh todn v6n ngén sach nha nudc theo cic quy dinh cia phép lujt.

2. Héa don dugc sir dung trong céac truémg hgp tai Khoan 1 phai la:

- Héa don mua hang hoéa, dich vy ban goc, lién 2 (lién giao khach hang), trir
céc truong hop néu tai Khoan 1 Diéu 4 va Diéu 22 Théng tu nay.

- Héa don ghi diy du cac chi tiéu, ndi dung theo quy dinh va phai nguyén ven.

- 80 ligu, chir viét, danh mdy hoc in trén hoa don phai rd rang, ddy da, chinh
xac theo dung quy dinh, khong bi tay xoa, stra chira.

- Héa don khéng thudc cac trrdmg hop néu tai Diéu 20 va Pidu 21 Thong tr ndy.

. . Chwong IV
QUYEN VA NGHIA VU CUA CAC TO CHUC, CA NHAN
TRONG QUAN LY, SU DUNG HOA PON

Diéu 24. Quyén va nghia vy ciia t chirc, hd, c4 nhin bén hang héa, dich vy
1. Té chirc, ho, ca nhan ban hang héa, dich vu cé quyén

2) Tzo hoa don ty in, hoa don dit in dé sir dung néu dap img du céc diéu kién
theo huréng dan tai Thong tir nay;
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b) Mua héa don do Cuc Thué phat hanh néu thudc déi fugng dugc mua hoéa
don theo hudng din tai Thong tu nay;

¢) Str dung héa don hop phap dé phuc vu cho céc hoat dfng kinh doanh;

d) Tir chdi cung clp céc sb liéu vé in, phat hanh, sir dung hoa don cho céc td
chire, ca nhan khong cé tham quyén theo quy dinh cua phép luit;

d) Khiéu kién céc tb chirc, ca nhan c¢6 hanh vi xdm pham cac quyén tao, phat
hanh va sir dung héa don hop phép.

2. Tb chitc, c4 nhan ban hang hoa, dich vu c6 nghia vu

a) Quan ly cac hoat dong tao héa don theo hudng dan tai Thong tu nay;

b) Ky hop ddng dat in héa don véi cac td chire nhan in c6 di diéu ki¢n huéng dan
tai Khodn 4 Di€u 8 Thong tr nay trong trudng hep dat in hoa don; ky hop dong mua
phén mém tyr in hoa don véi cac té chirc cung img phin mém da diéu kién huéng din
tai Khoan 3 Diéu 6 Théng fur nay trong truong hop sir dung hoa don tir in;

c) Lap va giri Thong bao phat hanh hda don theo quy dinh;

d) Lap va giao hdéa don khi ban hang hoa, dich vy cho khach hang, trir truong
hgp khong béat budc phai ldp hoéa don theo hudng dan tai Thong tir nay;

d) Thuomg xuyén tu kiém tra viéc sir dung hoa don, kip thoi ngin ngira cac
bi€u hién vi pham;

e) Bdo c4o tinh hinh st dung héa don cho co quan thué quan ly tryc tiép theo
hudng dan tai Diéu 25 Thong tur nay.

Piéu 25. Bio céo tinh hinh sir dyng héa don

Hang quy, t6 chirc, hd, ca nhan ban hang hda, dich vu (tnr dbi tugng dugc co
quan thué cap héa don) co trach nhiém ndp bao cao tinh hinh sir dung héa don cho
O quan thué quan 1y truc tiép. B4o cdo tinh hinh sir dung héa don Quy I nép chim
nhit 1a ngay 30/4; quy II ngp cham nhat 1a ngay 30/7, quy III nép cham nhat la
ngay 30/10 va quy IV ndp cham nhét 1a ngay 30/01 cia ndm sau (miu sb 3.9 Phy
lyc 3 ban hanh kém theo Théng tu nay).

Té chirc, hd, c4 nhan ban hang héa, dich vy c6 trich nhiém ndp béo céo tinh
hinh sitr dung héa don khi chia, tach, sap nhép, giai thé, pha san, chuyén dbi sé&
hiru; glao bén, khoan, cho thué doanh nghiép nha nudc cung vdi thoi han nép hd
so quyét toan thué.

Trudng hop td chirc, ho, ca nhan chuyén dia diém kinh doanh dén dia ban khac
dia ban co quan thué dang quan ly truc tiép thi phai nop béo céo tinh hinh sir dung
héa don véi co quan thué noi chuyen di.

Hoéa don thu cude dich vy vién thong, hoa don tién dién, hoa don tién nudc,
héa don thu phi dich vu clia cic ngin hang, vé van tai hanh khach cta cac don vi
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van tai, cac loai tem, vé, thé va mot sb truong hop khac theo huéng din cia Bo Ti:li
chinh khong phai bao cdo dén tung sd hoa don ma bao cao theo s6 lugng (téqg s0)
héa don. Co s¢ kinh doanh phai hoan toan chiju trach nhif;m trudc phap luat vé tinh
chinh xéc cua 56 lugng hoa don con ton dau ky, tong s6 da sir dyng, tong s6 x6a bo,
mat, hiy va phai dam bao cung cap duoc sb lidu hoa don chi tiét (tir s6... dén s6) khi
€O quan thué yéu cau.

Piéu 26. Luu trit, bio quan héa don

l. Héa don tu in chua ldp dugc luu trir trong hé théng may tinh theo ché do
bao mat thong tin.

2. Héa don dat in chua 1ap duge luu trix, bao quan trong kho theo ché dd luu
trir bado quan ching tir c6 gia.

3. Hoa don da 1ap trong céc don vi ké toan dugc luu trir theo quy dinh hru trit,
béo quan chimng tir ké toan.

4. Hoa don da 1ap trong céc tb churc, hd, c4 nhan khong phai 1a don vi ké toan
dugc luu trir va bao quan nhu tai san riéng cua to chirc, hg, ca nhan dé.

Piéu 27. Hity héa don

1. Hoa don dugc xac dinh da huy

- Héa don in thu, in sai, in trung, in thira, in héng; cdc ban phim, ban kém va
cac cOng cu co tinh ning tuong tu trong viéc tao hdéa don dit in dugc xdc dinh da
huy xong khi khéng con nguyén dang cua bat ky mét t& héa don nao hoic khong
con chir trén to héa don dé c6 thé lip ghép, sao chup hodic khéi phuc lai theo
nguyén ban.

- Hoa don tu in duge xéc dinh da huy xong néu phin mém tao hdéa don duge
can thi€p dé khong thé ti€p tuc tao ra héa don.

2. Cac truong hop huy hoa don

a) Hoa don dit in bi in sai, in trung, in thira phai dwgc hay trwde khi thanh ly
hgp dong dat in héa don;

b) T6 chirc, hd, ca nhan cé hoéa don khong tiép tuc sir dung phai thyc hi¢n hiy
hoa don. Thoi han huy hoa don chdm nhét 12 ba muoi (30) ngay, ké tir ngay théng
bao voi co quan thué. Trudng hop t6 chirc, hd, ca nhan con hru giit héa don thude
céc truong hop co quan thué da thong bao hét gia tri sir dung, thdi han hiy hoa don
cham nhét 1a mudi (10) ngay ké tir ngay co quan thué thong bao hét gia tri sir dung
hoic tir ngay tim lai dugc hoa don da mét;

c) Céc loai héa don da ldp cia céc don vi ké todn duge hily theo quy dinh cia
phap luat vé ké toén;

d) Céc loai hoa don chua lap nhung la vat ching cua cac vy an thi khéng hiy
ma dugc xur ly theo quy dinh cua phap luat.
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3. Huy héa don cia t6 chirc, hd, ca nhan kinh doanh

a) Té chirc, hd, ca nhén kinh doanh phai 14p Bang kiém ké héa don can huy;

b) TG chirc kinh doanh phai thanh 14p Hoi dong huy héa don. Hoi ddng huy
héa don phai c6 dai dién 1anh dao, dai dién bd phén ké todn cua t6 chuc;

Ho, ca nhén kinh doanh khéng phai thanh 1ap Hdi déng khi hity héa don;

¢) Céc thanh vién Hoi dong h1’1'y héa don phai ky vao bién ban hiy héa don va
chiu trdch nhiém truéce phap luédt néu cé sai sot;

d) Ho so huy héa don gom:

- Quyét dinh thanh 1ap Hoi ddng huy héa don, trir trudng hop hod, ca nhan
kinh doanh;

- Bang kiém keé héa don can huy ghi chi tiét: tén hoa don, ky higu mau :sé- hoéa
df:m, ky hiéu }163 'd(m, sO luo:ng héa don huy (tir s0... dén s0... hodc ké chi tiét tung
sO hdéa don néu so héa don can huy khéng lién tuc);

- Bién ban huy héa don;

- Thong 1:3{10 ké:‘:t qu'é hay héa don phai ¢é ndi dung: loai, ky hiéu, 56 }ug'qg hoa
don huy tir s0... dén s0, ly do hay, ngay gi¢ huy, phuwong phap hiy (mau s6 3.11
Phy luc 3 ban hanh kém theo Thong tu nay);

H6 so hily héa don dugc huu tai té chirc, ho, ca nhan kinh doanh sir dung héa
don. Riéng Thong 'béo két qua hi}y héa don du’qg lap thanh ’hai (02) ban, mét ban
luru, mdt ban giri dén co quan thué quan ly tryc tiep cham nhat khong qua nam (05)
ngay ké tir ngay thyc hién huy hoa don.

4. Huy héa don ciia co quan thué

Co quan thué thuc hiép huy héa don do’ Cuc Thué dat in d3 théng bao phat
hanh chua ban hodc chura cap nhung khong tiép tuc sir dung.

Téng cuc Thué c6 trach nhiém quy dinh quy trinh hity héa don do Cuc Thué
dat in.

Chwong V
XU PHAT VI PHAM HANH CHINH VE HOA DON

Piéu 28. Xir phat vi pham hanh chinh vé héa don

Viéc xir phat vi pham hanh chinh vé héa don thyc hién theo quy dinh tai Luat Xir
Iy vi pham hanh chinh, Nghi dinh cia Chinh phi quy dinh xir phat vi pham hanh
chinh trong linh vuc gia, phi, 1€ phi va héa don va cac van ban hudng dén thi hanh.
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Piédu 29. Thim quyén xir phat vi pham hanh chinh vé héa don

Thim quyén xir phat vi pham hanh chinh vé héa don thyuc hién theo quy dinh
tai Luét Xur ly vi pham hanh chinh, Nghi dinh ctia Chinh phii quy dinh xir phat vi
pham hanh chinh trong linh virc gia, phi, 1¢ phi va héa don va cic van ban huéng
dan thi hanh.

Chuwong VI
KIEM TRA, THANH TRA VE HOA PON

Piéu 30. Kiém tra vi¢c in, phat hanh, quan 1y, sir dyng héa don

1. Kiém tra tai try s& co quan thué

a) Co quan thué thyc hién kiém tra viéc in, phé_t hanh, quan ly, st dyng héa
don trén bdo cdo tinh hinh sir dung hoa don cia céac td chirc, hd, ca nhan;

b) Truéng hop co quan thué qua kiém tra phat hién cé déu hlc;u vi pham, trong

thm han nam (05) ngay lam vigc ké tir ngay phat hién, co quan thué cé vin ban yéu
ciu td chirc, hg, ca nhén bao céo giai trinh.

2. Kiém tra hoa don tai try s& cua td chirc, h, ca nhén sir dyng héa don

a) Trudmg hop td chire, ho, ca nhan khong gidi trinh hoic gidi trinh khéng
théa dang, co quan thué ban hanh quyét dinh kiém tra héa don tai tru s& cia td chic,
ca nhéan;

b) Noi dung kiém tra héa don dugc quy dinh cu thé trong quyét dinh kiém tra
tai tru s& hoic diém ban hang cia don vi gdm: can cir phap ly dé kiém tra; déi
tugng kiém tra; ndi dung, pham vi kiém tra; thoi gian tlen hanh kiém tra; trudng
doan kiém tra va céc thanh vién cia doan kiém tra; quyén han va trich nhiém cia
doan kiém tra va d6i tuong kiém tra;

¢) Thu trudng co quan thue quan ly truc tlep td chirc, hd, c4 nhan ra quyét dinh
kiém tra va chiu trdch nhiém vé quyét dinh kiém tra;

d) Cham nhét 14 nam (05) ngay lam vigc ké tir ngay ky quyét dinh, quyet dinh
kiém tra hoa don tai tru s& cia td chire, hd, ¢4 nhén phai dugc giri cho 1§ chirc, ho,
ca nhan. Trong thdi gian ba (03) ngay lam viéc ké tur ngdy nhan dugc quyét d;nh
kiém tra hoa don hogc trude thoi diém tién hanh kiém tra héa don tai try so td
chirc, hg, ca nhén, néu td chirc, hd, ca nhan chirng minh duqc viée lap, phat hanh,
sir dung hoa don ding quy dinh thi Thu truéng co quan thué ra quyét dinh bai bo
quyét dinh kiém tra héa dom;

d) Viéc kiém tra phal duoc tién hanh trong th&i han mudi (10) ngay lam viéc
ké tir ngay co quan thué ban hanh quyét dinh kiém tra. Trudmg hgp khi nhén dugc
quyét dinh kiém tra hoa don, t chire, ho, ca nhan dé nghij hoén thai gian tién hanh

~
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kiém tra thi phai c6 van ban glri co quan thué néu rd 1y do va thoi gian hodn dé co
quan thué xem xét quyet dinh. Trong thdi han nam (05) ngay lam viéc ké tir ngay
nhan dugc van ban dé nghi hoan thoi gian kiém tra, co quan thué thong bao cho to
chtrc, hg, ca nhén biét vé viéc chép nhén hay khéng chip nhan vé viéc hoan thei
gian kiém tra;

Thot gian kiém tra hoa don tai tru so, cura hz‘mg cua td chire, ho, c4 nhan khong
qua nam (05) ngay lam viéc ké tir ngay bat dau kiém tra. Trong trucmg hop cén
thiét Thi truéng co quan thué c6 thé gia han thoi gian kiém tra mét lan, thoi gian
gia han khong qua nim (05) ngay lam viéc;

Trong thdi han nam (05) ngay lam viéc ké tir ngay két thuc kiém tra, doan
ki€m tra phai 1ap Bién ban kiém tra;

T6 chirc, hd, ca nhan bi kiém tra duge quyén nhén bién ban kiém tra hoa don,
yéu cédu giai thich ndi dung Bién ban kiém tra va bao luu y kién trong Bién ban
kiém tra (néu co).

e) Xir Iy két qua kiém tra

- Cham nhit nim (05) ngay lam viéc ké tir ngay ky Bién ban kiém tra véi td
chure, ca nhan bi kiém tra, truéng doan kiém tra phai bao cédo ngudi ra quyét dinh
kiém tra vé két qua kiém tra. Truong hop phat sinh hanh vi vi pham phai xur phat
vi pham hanh chinh thi trong thoi han khéng qua mudi (10) ngay 1am viée ké tir
ngay ky bién ban, Thi trudng co quan thué phai ra quyét dinh xur phat vi pham
hanh chinh. T6 chirc, hg, ca nhan bj kiém tra c6 nghia vy chap hanh quyét dinh xur
ly két qua kiém tra;

- Trudmg hop qua kiém tra phét hién hanh vi vi pham vé quan ly, sir dung hoa
don din dén phai xir ly vé thué thi tiy theo tinh chit, mic do vi pham ma co quan
thué ban hanh quyét dinh kiém tra, thanh tra vé thué theo quy dinh ctua Luat Quan
ly thué, Luét Thanh tra va quy trinh kiém tra, thanh tra vé thué.

Piédu 31. Thanh tra vé héa don

Viéc thanh tra vé& héa don dugc két hop vai viéc thanh tra chip hanh phap luat
thué tai tru s& ngudi ndp thue.

Chwong VII
TO CHUC THUC HIEN

Piéu 32. Hiéu lye thi hanh

1. Thong tur nay c6 hiéu luc thi hanh tir ngay 01 thang 7 nam 2013. Bai bo
Thong tu sé 153/2010/TT-BTC ngay 28/9/2010, Théng tu sé 13/2011/TT-BTC
ngay 08/02/2011 sira d6i, bd sung Thong tu sd 153/2010/TT-BTC ngay 28/9/2010.
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Céc ndi dung hudng din vé hoa don tai cic van ban trude ddy trai voi Thong tu
nay déu bii bé. Cac vin ban huéng dan khic vé hda don khong trai vdi Thong tu
nay van con hiéu lirc thi hanh.

2. Théng tu nay gf’im 5 Phu lyc, cac phu luc tir phu luc 1 dén phu luc 4 c6 tinh
bét bude, phu luc 5 ¢o tinh chat tham khao (khéng bat budc).

Piéu 33. Trach nhiém thi hanh

1. Co quan thué cac cép coO trach nhiém phé bién, huéng din cac t chirc, ho,
ca nhan kinh doanh, khong kinh doanh v& ngudi mua hang hoa, dich vu thuc hién
theo ndi dung Thong tu nay, kiém tra va xir 1y céc vi pham cia té chire, hd, cé
nhén sur dung héa don.

2. T6 chirc, hd, ca nhin c6 hoat dong lién quan dén viéc in, phat hanh va sir
dung héa don thyc hién day di cac huéng din tai Thong tr nay.

Trong qua trinh thuc hién néu ¢6 vuéng miéc, d& nghi céc td chirc, ca nhén
phan anh kip thoi vé Bo Tai chinh dé nghién ciru giai quyét./.

KT. BQ TRUONG
THU TRUONG

Pd Hoang Anh Tuén
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Phuluc 1
HUONG DAN KY HIEU VA GHI THONG TIN BAT BUQC
TREN HOA PON
(Ban hanh kém theo Théng tie s6 64/2013/TT-BTC
ngay 15 thang 5 nam 2013 cua B¢ Tai chinh)

1.1. Tén loai héa don: Gom: Hoa don gia trj gia ting, Hoa don ban hang;
Hoéa don xudt khau; Phiéu xudt kho kiém vén chuyén noi bd; Phiéu xuét kho hang
gtri ban dai ly; tem; vé; thé.

1.2. Ky hiéu miu sé héa don (miu héa don): ky hiéu mau sd héa don ¢ 11
ky tu

e 2 ky tu du thé hién loai hoa don

e T5i da 4 ky tir tiép theo thé hién tén héa don

e 01 ky tur tiép theo thé hién s6 lién cia hoa don

e 01 ky tur tiép theo la */” dé phén biét s6 lién vdi s6 thir tu cia mau trong mét
loai hoa don.

e 03 ky tur tiép theo la s6 thir tw ctia mau trong mét loai hoa don.

Bang ky hiéu 6 ky tr ddu cua mau hoa don:

Loai hoa don Mau so
1. Héa don gia tri gia ting. 01GTKT
2. Hoa don ban hang. 02GTTT
3. Hoa don xuét khau. 06HDXK

4. Hoa don ban hang (danh cho td chire, ca nhan trong khu phi 07KPTQ
thué quan).

5. Cac chirng tir dugc quan ly nhu hoa don gom:
+ Phiéu xuét kho kiém vén chuyén hang héa ndi bg; 03XKNB
+ Phiéu xuét kho giri ban hang dai ly. 04HGDL

Vi du: Ky hiéu 01GTKT2/001 dugc hiéu la: MAu th nhét caa loai héa don gia
tri gia tang 2 lién.

Sé thir ty mau trong mot loai héa don thay d6i khi co mgt trong céc tiéu chi
trén miu hoa don d3 thong bao phat hanh thay d6i nhur: mot trong cac néi dung bat
budc; kich thude ciia héa don; nhu cau sir dung héa don dén timg bé phan sir dung
nhim phuc vu cong tic quéan ly...

_ Dbi v6i tem, vé, thé: Bat budc ghi 3 ky tw ddu dé phan biét tem, vé, thé thudc
loai héa don gi4 tri gia ting hay héa don ban hang. Cac thong tin con lai do t&
chirc, ca nhén ty quy dinh nhung khong vuot qua 11 ky tu.
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Cu thé:

o Ky hiéu 01/: d6i v6i tem, vé, thé thudc loai hoa don GTGT

o Ky hiéu 02/: d6i v6i tem, vé, thé thudc loai héa don ban hang

’ 1.3. Ky hiéu héa don: Ky hiéu hoa dqn co 6 ky tur dbi véi hoa dcm cua cac
td chirc, ca nhan tir in va dit in va 8 ky tir d6i véi hoa don do Cuc Thué phat hanh.

o 2 ky tu d4u dé phan biét cac ky hiéu héa don.

Ky tu Phﬁn biét 1a hai chir cai trong 20 chir cai in hoa ciia bang chir cai tiéng
Viét bao gom: A,B,C,D,E,G,H, K, L, M,N,P,Q,R,S, T, U, V, X, Y;

o3kyty cudi cung thé hién nam tao hoa don va hinh thirc héa don.

Nam tao hoa don duoc thé hién bing hai s6 cudi cia nim;

Ky hiéu cta hinh thirc héa don: sir dung 3 ky hiéu:

E: Hoa don dién tu,

T: Hoéa don tir in,

P: Héa don dat in;

- Giira hai phan dugc phan cach bang ddu gach chéo (/).

Vi du:

AA/11E: trong d6 AA: 1a ky hiéu héa don; 11: hda don tao nam 2011; E: la ky
hiéu héa don dién tir;

AB/12T: trong d6 AB: la ky hiéu héa don; 12: héa don tao nam 2012; T: 1a ky
hiéu héa don tur in;

AA/13P: trong d6 AA: la ky hiéu hoa don; 13: héa don tao ndm 2013; P: laky
hiéu héa don dit in.

Dé phéan biét héa don qat in ctia cac Cyc Thué va hée} don ctia céc td chire, ca
nhén, héa don dc{r Cuc Thué in, phat hanh thém 02 ky tu dau ky hiéu (goi la ma hoa
don do Cyc Thué in, phat hanh).

Vi du: Hoa don do Cuc thué Ha Néi in, phat hanh cé ky hiéu nhu sau:

01AA/11P thé hién Héa don cb ky hiéu do Cuc Thué Ha Nai dat in, tao ndm 2011;

03AB/12P thé hién Hoéa don c6 ky hiéu do Cuc Thué TP HCM dit in, tao
nam 2012;

(Danh sdch M& héa don ciia Cuc Thué cdc tinh, thanh phé truc thuéc Trung
wong phat hanh theo Phy luc 2 kém theo Théng tu sé6 64/2013/TT-BTC)

1.4. So thir ty héa don: ghi bang diy s6 tu nhién lién tiép trong cting mot ky
hiéu hoa don, bao gom 7 chir so.
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1.5. Lién héa dom: MJi sd hoa don phai ¢6 tir 2 lién tro 1én va téi da khong
qua 9 lién, trong do 2 lién bét budc:

o Lién 1: Luu

o Lién 2: Giao cho ngudi mua

Cac lién tir lién thir 3 tro di dugc dit tén theo cong dung cu thé ma nguoi tao
hoa don quy dinh.

1.6. Tén, ma sé thué cia té chirc nhan in héa dom, t6 chirc cung cip phin
mém tir in héa don: ¢4t & phan dudi cling, chinh gitta hodic bén canh cia to héa don./.
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Phu luc 2
MA HOA PON CUA CUC THUE CAC TINH, THANH PHO
TRUC THUOC TRUNG UONG PHAT HANH
(Ban hanh kém theo Théng tw s6 64/2013/TT-BTC
ngay 15 thang 5 ndm 2013 cua Bé Tai chinh)

M3 Tinh, thanh phé Mi Tinh, thanh ph

01 jHaNGa 34 |Binh Thugn
02 |HéiPhong | 35 |vingTaw |
.03 _| Ho Chi Minh _ 36| Pong Nai

04 |PaNing | 37 |BinhDwong
06 |[NamBPiph | 38 |BinhPhuse
| 07 |HANam | 39 |TayNinh
| 08 |HaiDwong | 40 |QuiangNam
| 09 |HungY¥én | 41 |BmhBph ]
10 | Thai Binh 42 |KhanhHéa |
11 |LongAn | 43 |QuangNgai |
| 12 |TiénGiang | 44 |PuYén
13 |BénTre | 45 |NinhThugn |
14 |PongThap | 46 | Thai Nguyén |
15 |vinhLong | 47 |BicKan |
| 16 |AnGiang 48 |CaoBang
| 17 |KiénGiang ] 49 |LangSon |
18 | CnTho | 50 |TuyénQuang |
19 |Baelitw | 51 |HaGang
| 20 | CaMau 22 |YénBai
2l \TraVioh | 53 |LéoCar
22 |Séc Trang | 54 |HoaBiph
23 |BacNinh | 55 |sonla ]
| 24 |BacGiang | 56 |bienBin ]
| 25 | vinh PhGe |~ 57 |QuangNinh
| 26 |PhuTho |~ 58 |LamPong ]
27 |NmhBinh 9 |Galai ]
28 | ThanhHéa |~ 60 |Paklak |
| 29 | Ngh¢ An 6l |KonTym |
30 |HaTioh | 62 (LaiChaw
| 31 | Quang Binh 63 |HauGiang |
32 |QuangTri | 64 |bakNéng

33 | Thira Thién - Hué
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Phu luc 3 .
CAC MAU HOA PON, BANG BIEU
(Ban hanh kém theo Thong tw s6 64/2013/TT-BTC
ngay 15 thang 5 nam 2013 cua B¢ Tai chinh)

3.1. MAu Héa don Gié tri gia ting do Cuc Thué phat hanh (Phy luc 3 ban hanh
kém theo Théng tir s6 64/2013/TT-BTC ngay 15 thang 5 néim 2013 ciia Bé Tai chinh)

TEN CUC THUE:...ccoevvecne. Mau s6: 01GTKT3/001
HOA PON GIA TRI GIA TANG
Ky hiéu: 01AA/13P
Lién 1: Luu S46: 0000001
Ngay....... thang........ nam 20.....
Blon VI DABHANE. ...oninmimmrssmmssssmsnsmsmnasmmmssssssmmonsnssimnsanssontrssmnssnearstons ssnsspass snssesssmss
o 0 1 NP SR ——
I A Gt bbb a b nas
PiSh thoak: .oonisnnnanumsnsasstas 86 0l khoRlc s
Ho tén ngum (1 LF B 012 11 oSO S U CIO SR NS
T80, Q0T Vi o iusunsmunsensmmnsmsnmmnssansssssstussssansss sessmess Sssssnssmy s e st 13 A S AR A AR A"
IVIE SO thUG ... ooeoeeeeeeee e eeeeseesaessessessseeeeseesese s esse s ees s es s e ee s e enessene s serereseaneseen
371 2] o| CORMRRURSRURENISSSSESE SURYESS R HORET OSSR RRS TS ————
SO L1 KDOATL.o..vveveeeeeseessessesseessessesssesssessessessseessessesssesessssesseesseesee s esasenseneseeeenessaesees
STT Tendl:cé: %I:ma, D::’::hw So luvgng | Pon gia Thanh tién
1 2 3 4 5 6=4x5
g e S e i e C_qr!g“_er.lhang-_ R e e i, m e e e B Al B
.Ih}}E.SE%E!t,,QIQT _____________ T R
Tong cqng tién thanh toan ........................................................................................
SO HEN VICUDAND CHEL..... ..o osiisisiissesseesisisssssssse s oo bsssss s sfasossAs S s s
Nguwdi mua hang Ngudi ban hang
(Ky, ghi rd ho, tén) (Ky, déng dau, ghi rd ho, tén)
(Can kiém tra, di chiéu khi ldp, giao, nhén héa dom)

(In tai Cong ty in......., Ma s6 thué............ )
Ghi chi:

- Lién 1: Luu

- Lién 2: Giao ngu¢i mua
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3.2. Mau Hoéa don ban hang do Cyc Thué phét hanh (Phy luc 3 ban hanh keém
theo Thong tir s6 64/2013/TT-BTC ngay 15 thang 5 nam 2013 cua Bé Tai chinh)

TEN CUC THUE.....cucvveunees Mau s6: 02GTTT3/001
HOA PON BAN HANG
Ky hiéu: 03AA/13P
Lién 1: Luu S6: 0000001
Ngay....... thang........ nam 20.....
Bionvi bal Bt onumsanmamnsiaiss e i e
M SE UG ..o,
15 )T R ol 1 LRSS
Dién thogi:.....ccoveereeeerrereeene, S6 tai KNOAN........ocovooeeeeeeeee e,
Ho tén ngurdi Mmua RANG......ccooiiiiiiii et err e
TEM QOM Vieeeiiiiiieii ittt ettt st s st s et et e e e et e e e e e e aeneeaenen
B TRIIR S oo s S S B W et e R
PHa Chic oo omsmmsim s i s s i s e e S e T S
S6 tai KhOAN..........oveceeeeeeceeceeenn, et e ettt
" ; Pon vi S6 ok
STT | Tén hang héa, dich vu : Pon gia | Thanh tién
tinh lwong
1 2 ! 4 5 6=4x5
Cong tién ban hang héa, dichvu: s
S tién viét bé"mg CIVE s cavumiony siyowimasnss s o oo s o O R B A i S R S
Nguwdéi mua hang Nguwéi ban hang
(Ky, ghi r6 ho, tén) (Ky, dong dau, ghi rd ho, tén)
( Can kiém tra, doi chiéu khi Idp, giao, nhdn hoa don)

(In tai Cong ty in......., M4 sb thué............)

Ghi chi:

-Lién 1: Luu

- Lién 2: Giao nguroi mua
- Lién 3: ..
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~ 3.3. Mau Pon dé nghi mua héa don (Phu luc 3 ban hanh kém theo Thong tu
80 64/2013/TT-BTC ngay 15 thang 5 ndm 2013 cua Bé Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phiic

9. Tén ngudi mua héa don (Péi véi hé kinh doanh thi tén nguoi mua hoa
dom la chu h¢ kinh doanh, truong hop chu ho iy quyén cho ngudi khdc thi phadi
kem gidy uy quyén).................

IL. S6 lirgng héa don, chirng tir dé nghi mua
Pé nghi co quan thué ban héa don, chirng tir dé sir dung theo sb luong va

loai nhu sau: )
Don vi tinh: S6

Loai A SO Sir dung trong ky S6
’ Ton 4
héa | 4a | lwong Con | lwgng
STT | don, ks mua | Sir | Xéa Mat | Hav | Co cubi | mua
chirng trlr};'rc ky |dung| bé a WIME | Kky | Ky

tr trude nay
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Téi xin cam két:
Pa nghién ciru k¥ cac quy dinh trong Luat Thué, Nghi dinh s6 51/2010/ND- CP
cia Chinh phii v& Thong turr s6 64/2013/TT-BTC cta B¢ Tai chinh hudéng dén vé

héa don ban hang hoa cung img dich vu.

Quan ly va sir dung héa don do co quan thué phat hanh ding quy dinh. Néu vi
pham t6 chirc, ¢4 nhan xin hoan toan chiu trach nhiém trudc phap luét.

Ghi chi: ~ NGUOI PAI DIEN THEO PHAP LUAT
- Hg, ca nhan kinh doanh khong cdn (Ky, dong déu va ghi rd ho, tén)
dong dau.
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3.4. Miu Don dé nghj cip hoéa don 1é (Phy luc 3 ban hanh kém theo Théng te
56 64/2013/TT-BTC ngay 15 thdang 5 nam 2013 cia Bé Tai chinh)

CONG HOA XA HQI CHU NGHIiA VIET NAM
Pic lap - Tw do - Hanh phiic

.......... ngay........ thang....... nam 20......

I. Té chirc, c4 nhan dé nghi cip 1é héa don
1. Tén td chirc, c4 nhan

2. Pia chi
Lo B 11T EOO OO Ngd (ngach, X0m).....c.cceevvreerivenrrienrininnn,
PUONE PRO (BNON): 1o eee et s esesseses s enene et ene s eaeaneseeanseenaeneennenene
PHUONE (X8 )i i st s i v e s R e e i
Quan (huyen):...cccceveeeeivieeere e, Tinh (thanh phd):..memereee e,
3. S6 Quyét dinh thanh lip tb chirc (néu cd)
Cap ngay .......................................................... C O QUANCAD G ceonssismassvsimsmmmmiv
4. M s6 thué (neu (1) 1O
5. Tén nguwdi nhan héa dn:rn (Truwong hop 14 ¢4 nhan thi tén ngu’irl nhén
héa don 13 c4 nhan dé nghi cap h6a dom):............cooovovveiiceieeeceeeeeee e
6. S6 CMND ngudi di nhan hoa domn:...............cooeuivemieeeeeeeeeeeeeeeeees s,
NZAY CAP oo NOT CAP: e
I1. Doanh thu phat sinh tir hoat dong ban hang héa, cung ing dich vy
« TTen DA N AIeh NS v srmsismsnsss mis s S oo S s s
- Tef Aguin miua-hang Boa, dich Vil wrmmmmminmmmpvamssams s s
- Dia chi ngudi mua hang hoéa, dich v
- M3 sb thué ngudi mua hang hoa, dich VU:......oooviveeceeceeceeee s
- 86, ngay hop dong mua ban hang héa, dich vu (néu ¢6):...vvvvveveeeeececernans
- Doanh thu phat Sinhi.. ...

La té chirc (c4 nhén) khéng co ding ky kinh doanh, khéng kinh doanh thudng
xuyén, chung t6i da nghién ctru k§ cac Ludt Thué, Nghi dinh sé 51/2010/ND-CP
ctia Chinh phu va Théng tu s6 64/2013/TT-BTC ctia B Tai chinh huéng dan thuc
hién Nghi dinh s6 51/2010/ND-CP.
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Chiing t6i xin cam két:
- Céc keé khai trén I3 hodn toan dung sur that, néu khai sai hofic khong ddy du
thi co quan thué cé quyén tir choi cap hoa don.
~ = Quan ly héa don do co quan Thué phét hanh ding quy dinh ciia Nha nuéc.
Néu vi pham chung t61 xin hoan toan chiu trach nhiém trudc phap luit.

NGUOT PAI DIEN THEO PHAP LUAT
Ky, ghi ré ho tén va dong dau (néu co)
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3.5. Mﬁrll Théng bdo phat hanh héa don (Phu luc 3 ban hanh kem theo
Thong tu so 64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM Miu: TBOI/AC
Déc lap - Ty do - Hanh phic (Ban hanh kém theo
Thong tw 56 64/2013/
TT-BTC ngay 15/5/2013
cua B¢ Tai chinh)
THONG BAO PHAT HANH HOA PON
(Darh cho t6 chiec, ca nhan kinh doanh ddt in, twr in)

1. Tén dom vi phat hanh héa dom:..............cooooiiriiiiii e
2 IMIE SO Uz ...t ettt
3.Diachitrusédchinh:............
4. PHEN thOR:. ... s e e
5. Cac loai héa don phat hanh
A
Ngay | Doanh nghiép HQ? (?ong
Tén loai| Miu S6 |Tir|Dén bt iy rganly cgf:; ]:s"{p
A - [y A v
STT Hoa Bim| Sh Ky hiéu hrong | 56 | 6 datu ?ghle cung phin
sur |cap phan mém e
dung T z 3
én | MST |So| Ngay
Hoa don
GTGT AA/NIT

_________________________________________________________________________________________________________________

6. Thong tin don vi chii quan (trwdng hgp t6 chire, ¢4 nhin ding héa don cia
don vi chi quédn dit in, ty in)

= T8I QO Vii.ooooiieiiiei ettt s
o IV S0 BN T comnniossois sioesinss o oesom auins o o s R A B R o S
7. Tén co quan thué tiép nhan théng bdo:............................ R R R
Ghi _chi: T6 chic, cd nhan ty in héa ..., ngay........ thang........ nam.........

don khong ghi cot Doanh nghiép in va. NGUGI DAL DIEN THEO PHAP LUAT
Hop dong dit in (Ky, dong dau va ghi ro ho tén)
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3.6. MAu Thong bao phat hanh héa don (Phu luc 3 ban hanh kém theo Théng tw 56
64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM Miu: TB02/AC
Pgc lap - Ty do - Hanh phiic (Ban hanh kém theo
Thong tur so 64/2013/

TT-BTC ngay 15/5/2013
cua Bo Tai chinh)

THONG BAO PHAT HANH HOA PON
(Danh cho Cuc Thué)

1. Cuc TRUE: ...ttt es et seems e eesee s eneeraneaes
2.D0a ChIErU SO
3,80 @8N thORU:. ...t
4. Cac loai héa don dwge phat hanh
A
?;2: Miu| ... .. | S& |Tu|Dén| DB nlg)h(;gl]in Hgl;itﬂ;:lng
STT héa | <& Ky hiéu hrgng | s6 | s bqat dau - -
don sir dung | Tén | MST | So | Ngay

01AA/13P

CYC TRUGNG
(Ky, dong dau, ghi ro ho tén)
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3.7. MAu Biio cdo vé viéc nhan in/cung cip phan mém tyr in héa don (Phu luc 3 ban han kém theo Thong tir s6
64/2013/TT-BTC ngay 15/5/2013 ciia B¢ Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM Miu s6: BCOI/AC
Dic lip - Tw do - Hanh phiic (Ban hanh kém theo Thing tu s
64/2013/TT-BTC ngay 15/5/2013
ciia Bo Tai chinh)

BAO CAO VE VIEC NHAN IN/CUNG CAP PHAN MEM TU IN HOA DON

Kpoo nM.....
TEn 10 CRUC: .o
M S0 tHU! ..o
Duachie.oiimanmmmmnnmmmm
Pon vi tinh: $6
To chirc, ca nhan dit in/sir dung phin ) Tén | Kyhiéu |, .. |0 | o ;
STT mém ty in héa don PR | b | miuhia | KB\ T | Dl S0

héadon| sb | s |lw
Misothué | Tén | Djachi | S6 | Ngay | dom | don g

(1) @ 3 @ [ ® O] ¢ @) (| ay @)

sy QY v HANG o HEN......
NGUOT DAI DII;?N THEQ PHAP LUAT
(Ky, dong dau va ghi ¥d ho tén)

Lueu y: T chitc cung ieng phin mém te in hoa don khéng cdn béo cdo cdc ot ir cft thit (7) dén cot (11)

€10T-9-S1 ABBN/TEE + 1€€ 0S/0Vd DNQOD

c<
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3.8. Miu B#o cdo mit, chay, hong héa don (Phu luc 3 ban hanh kém theo
Thong tw s6 64/2013/TT-BTC ngay 15/5/2013 ciia Bé Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM | Maiu sé: BC21/AC

Poc lip - Tw do - Hanh phiic (Ban hanh kém theo

Théng tu s6 64/2013/
TT-BTC ngay 15/5/2013

cua B Tai chinh)
......... , ngay........ thang........ nam 20......
BAO CAO MAT, CHAY, HONG HOA PON

Tén t6 chirc, c4 nhin 1am mit, chay, hong h6a oN:......ereeecreeerernseseennns
Ry 1 OSSN
B Chls s e R e

Hbi....... L [) J— ngay........ thang......... nim......... , (t6 chirc, c4 nhin) xay ra
viéc mit, chdy, héng héa don nhu sau:

Tén x - 5 £ £ Lién
STT | 10ai héa Nig“ :ﬁ,}ya}:;i‘; Zg Ds%" : 0 4 ada Ghi chi
don rong don
1 2 3 4 5 6 7 8 9
AA/IIT Hoa don ban hang
hoéa dich vu da su
dung hodc chua sir
dung (da phat hanh
s e e bl hodc chua phat hanh)
Hoa don mua hang
________________________________________________________________________________ hoa,dichvy |
Ly do mat, chay, hong hoa dom:...........c.eeeeerereeeeeeeeeeeeeeeeeeeeeeoeeeeeeeeeeeeee

................................................................................................................................

Don vi cam két: Viéc khai bio trén 1a dung sy that, néu phat hién khai sai don
vi xin chiu trach nhiém trudc phap luat.

Noi nhin: NGUOI DAI DIEN THEO PHAP LUAT
- Co quan thué tryc tiép quan Iy Ky, dong dau va ghi o ho tén

- Luu.
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3.9, Miu Bdo cdo tinh hinh sir dyng hoa don (Phu luc 3 ban hinh kém theo Thing tw 56 64/2013/TT-BTC ngay
15/5/2013 ctia B Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM Miu sé: BC26/AC
Pijc Iap - Ty do - Hanh phie _ (Ban hanh kém theo Thong tie
50 64/2013/TT-BTC ngay 15/5/2013
ctia Bo Tai chinh)
BAO CAO TINH HINH SU DUNG HOA BON
Quousien NEMyune
Tén t0 chire (€8 DRADY: ... . s ——
MA 0 UL ..o i oS
Dja chi:............. ,
$0 tbn déu kj, mua/phit
hinh trong ky
$6 mua/

Tonlgi | Kyku || ghdn | phat

ST\ biadon | miubiudom| 2 | ring| dhuky | binh
) trong ky

Tir | Bén| Tir | Dén

3 | 80| | s0

| 2 3 & 567089

Héadon GTGT | 01GTKT3/001 [AA/I3P| 200 | 1 | 100|101 | 200

........................................
.......................................

.................................................................................

Cam két béo o tinh hinh sir dung héa don trén ddy 1a diing su that, néu sai, don v chiu hon toan tréch nhigm tndc phép lujt,

............ N TV Y | R
Ngui Iip biéu NGUOT DAI DIEN THEO PHAP LUAT
(Ky, ghi rd hg, tén) (Ky, ghi 3 ho, tén va dong dau)

=

€10Z-9-S1 AeBN/ZEE + 1€£€ 9S/0VHd DNQOD

LS

Fr 210
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3.10. Mau Bing ké héa don chuyén di (Phu luc 3 ban hanh kém theo Théng tr
56 64/2013/TT-BTC ngay 15/5/2013 cua B Tai chinh)

MAu s6: BKO1/AC

(Ban hanh kém theo Théng tu s6
64/2013/TT-BTC ngay 15/5/2013

cua Bé Tai chinh)

BANG KE HOA PON CHUA SU DUNG CUA TO CHUC, CA NHAN
CHUYEN DIA PIEM KINH DOANH KHAC PIA BAN CO QUAN

THUE QUAN LY
(Dinh kém Bao cdo tinh hinh su dyng héa don)

1. T8N t6 chife, €8 MRAD: ..o oo,

2 M0 00 e s s e s

3. Cacloai héa dom chua sir dung: ...
e o x| Kyhiu | S8 |Tir|,.« «

STT| Tén loai héa dom Ky hiéu mau héa don | lwong | sé Dén so
..} |Hoa don gié tri gia tang | 01GTKT2/001 | AA/I3T 100,000/ 1 100,000

......... , NEAY......... thang......... ndm......

NGUOT DPAI DIEN THEO PHAP LUAT
(Ky, ghi r6 ho tén, dong dau)

~
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3.11. MAu Théng bao két qué hity héa don (Phu luc 3 ban hanh kém theo
Thong tur so 64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM M3u sé: TBO3/AC
Pic lap - Ty do - Hanh phiie (Ban hanh kém theo
Théng tw s6 64/2013/
TT-BTC ngay 15/5/2013
cua Bo Tai chinh)

THONG BAO KET QUA HUY HOA PON

K G coviimsessonsvaenssvmivinmsvsvivierss i sssiasst s assse v iom asis
Ten t0 chife, €A NBAD. .........ooertiiveeinee ettt eba s
T L1 L
BN AL v cnivuvsion i sy e oo o i N A AN B R A R S s e S PSR 0
Phwong phdp hily héa domn:................ci i,
Hoivooooseoen. Gi0......... ngly......... thdng....... ndm........, (t6 chikc, c4 nhin) théng
bao hiy héa dom nhwr sau:
Tén loai x x| Kyhi¢u . 5 So
STT| o don Mauso | | o oo | Tirso | Den s0 lifag
1 2 3 4 5 6 7
......... ook s s sese s e e
Ngay......... thang......... nam.........
Nguéi lip biéu Ngudi dai dign theo phap luit

(Ky, ghi ré ho tén) (Ky, ghi ro ho, tén va dong dau)
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3.12. Méu Biing ké quyét todn héa don (Phu luc 3 ban hanh kém theo Théng
tw 56 64/2013/TT-BTC ngay 15/5/2013 ciia Bé Tai chinh)

BANG KE CHI TIET HOA PON CUA TO CHUC,

CA NHAN PEN THOT PIEM QUYET TOAN HOA PON
(Dinh kem bdo cdo tinh hinh s dung héa don BC26/AC)

1. Tén tb chirc, cd n
2. M4 sb thué:

han:....................

Méu s6: BK01/AC
(Ban hanh kém theo
Thong tu 56 64/2013/
TT-BTC ngay 15/5/2013
cua B¢ Tai chinh)

3. Cic loai héa don chwra dwgce sirdung:..............................

.....................................................................................................

Tén loai " Ky hi¢u Tir

STT Yiba'Ga Ky hi¢u miu W i S6 lwgng o& Pén sb
1 _|HOADPONHETGIATRISUDUNG

1 |Hoadongiat | o) GriTo/001 | AA/I3T | 100,000 | 1 | 100,000
.......... giatng o
n :@@?ﬁﬁéﬁﬁ:@ﬁﬁ:ﬁ@:?ﬁ@ﬁ@:::::: ]
4. Co quan thué chuyén dén (trwomg hop chuyén dja diém):.........................

, Ngay........ thang......... nam.........
NGUOT DAI DIEN THEO PHAP LUAT
(Ky, ghi ro ho tén, dong déu)
Ghi chi:

Dung cho céc trudmg hop phai quyét toan thué
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3.13. Miu Thong bio diéu chinh théng tin héa don (Phu luc 3 ban hanh kém
theo Thong tw so 64/2013/TT-BTC ngay 15/5/2013 cua Bé Tai chinh)

THONG BAO PIEU CHINH THONG TIN Miu s6: TB04/AC
TAI THONG BAO PHAT HANH HOA PON  (Ban hanh kém theo Thong tu
(Danh cho 16 chirc, cé nhan kinh doanh phat hanh 56 64/2013/TT-BTC ngay
hoa dom ddt in, tir in) 15/5/2013 cua B¢ Tai chinh)

1. Tén dom vj phat hanh héa @om..............coocoeiiiiiiiiniiiec e
2. MBSO BUE: ...ttt sen e ee e e e enee
J.Djachitrusdchinh:.............oooooviiiiiiiiiiei e e

Ngay..coe thang........ nAM....overenne , (t0 chirc, c4 nhin) dd c6 thong bio phit
hanh héa dom. Nay (t6 chirc, c4 nhéan) ding ky thong tin thay d6i nhw sau:
Théng tin PR ——r i
STT thay déi Thong tin cil Thong tin méi

6. Théng tin dom vj chii quin (trudmg hgp tb chirc, c4 nhin ding héa don
cia don vj chi quéan dit in, tyr in)
T 5 (17 Ly
0" {0 L S ——
7. Tén co quan thué tiép nhin thong bAo:.............ccevveevervveeeceeeeecrereeeie e,
......... , REAY........ thang........ndm.........

NGUOT DAI DIEN THEO PHAP LUAT
(Ky, dong dau va ghi rd hg tén)

~
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Phuy luc 4 . )
HUONG DAN LAP HOA PON BAN HANG HOA,
DICH VU POI VOI MOT SO TRUONG HQP
(Ban hanh kém theo Théng tr s6 64/2013/TT-BTC ngay 15/5/2013
cua Bé Tai chinh)

1. TS chirc, ca nhan thudc dbi twong ndp thué gia tri gia ting theo phwong phap
khdu trir thué khi ban hang hoa, cung Ung dich vu phai sir dung héa don GTGT.
Khi 1ap héa don, té chirc, ca nhan phai ghi diy da, ding cic yéu td quy dinh trén
hoa don. Trén héa don GTGT phal ghi 13 gla ban chua c6 thué GTGT, phu thu va
phi tinh ngoai gia ban (néu ¢6), thué GTGT, téng gia thanh toan da c6 thué.

T chire, ca nhan thuge dbi tuong nop thué gia trj gia tang theo phuong phép
tinh truc tiép trén GTGT, phuong phap khoan khi ban hang hda, cung img dich vu
phai sir dung hoa don ban hang.

2. Trong mét s6 truomg hop viée sir dung va ghi héa don, chimg tir dugc thyc
hién cu thé nhar sau;

2.1. T6 chire, ca nhan thude dbi twong ndp thué theo phuong phap khéu trir thué
ban hang hoa, dich vu thude d6i tuong khéng chiu thué GTGT, dbi tugng dugc
mién thué GTGT thi sir dung héa don GTGT, trén hoa don GTGT chi ghi dong gia
ban 14 gid thanh toan, dong thué suat, s6 thué GTGT khéng ghi va gach bo.

Trudng hop t6 chirc, c4 nhén thudc dbi twong ndp thué theo phuong phap khiu
trir thué nhmng c6 hoat djng kinh doanh vang, bac, da quy ndp thué GTGT theo
phuong phéap truc tiép thi sir dung hoa don ban hang cho hoat dong kinh doanh
vang, bac, da quy.

2.2. T6 chiic, c4 nhén xuét nhép khéu 12 d6i trong nép thué GTGT theo phuong

phap khau trir thué nh4n nhdp khiu hang héa uy thic cho céc co s& khac, khi tra
hang co s& nhén uy thac ldp chimg tir nhu sau:

Co s& nhin nhép khéu 1 uy thac khi xuét tra hang nhép khéu uy thic, néu da nép
thué GTGT & khau nhap khau, co 50 1dp hoa don GTGT dé co so di uy thic nhap
khau 1am cin cir ké khai, khu trir thué GTGT ddu vao déi véi hang héa 1y thac
nhap khiu. Truong hop co s¢ nhan nhip khau 1ty thac chua nop thue GTGT ¢ khau
nhap khau, khi xuét tra hang nhép khéu 1y thac, co s& 1ap phiéu xuét kho kiém van
chuyén néi bé kém theo 1énh didu déng ndi bd theo quy dinh lam ching tir hwu
théng hang hoa trén thj truong. Sau khi di ndp thué GTGT & khau nhap khau cho
hang héa nhap khéu y théc, co s mébi lap hoa don theo quy dinh trén.

Héa don GTGT xuét tra hang nhép khéu uy thac ghi:

(a) Gia ban chua c6 thué GTGT bao gbm: gia tri hang héa thyc té nhip khau
theo gia CIF, thué nhap khéu, thué tiéu thy dic biét va cac khoan phai ndp theo ché
d6 quy dinh & khau nhap khau (néu c6).

-~
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(b) Thué suit thué GTGT va tién thué GTGT ghi theo s6 thué di nop & khéau
nhap khau.

(c) Téng cong tién thanh toan (= a + b)

_ Co s¢ nhan nhdp khiu dy thic 13p héa don GTGT riéng dé thanh toan tién hoa
hong uy thac nhap khau.

_ 2.3. Truomg hop t6 chic, ¢4 nhén xuét khiu tw in hoic dit in héa don xuat khiu
de sir dung khi xuat khéu hang héa, dich vu thi to chirc, ca nhén xuat khau sir dung
hoa don xuit khau tyr in hodc dat in dé€ ké khai, np thu€, hoan thué.

Khi xuit hang héa dé van chuyén dén cira khau hay dén noi 1am thu tuc Xudt
khau, co s& str dung Phiéu xuat kho kiém vén chuyén ndi by kém Lénh di€u ddng
ndi bd theo quy dinh 1am ching tir luu théng hang héa trén thi truong.

Trudmg hop Uy théc xuit khau hing héa, khi xuit hang giao cho co s& nhén y
thic, co s& c6 hang hoa uy thic xuat khau sir dyng Phi€u xuét kho kiém vén
chuyén ndi bd kém theo Lénh diéu déng ndi bd. Khi hang héa da thyrc xuét khiu C(:)
x4c nhéan cla co quan hai quan, can ¢ vao cac chimg tir d6i chiéu, xac nhan Ve s0
lrgng, gia tri hang héa thuc té xudt khdu cua co s& nhén iy thac xuét khau, co sd
c¢6 hang héa ty thic xuat khau 1ap hoa don GTGT dé ké khai nop thué, hoan thué
GTGT. Co s& nhan uy thac xuét khdu sir dung héa don xudt khiu dé xuét cho
khach hang nudce ngoai.

2.4. Sir dung héa don, chimg tir d6i véi hang héa, dich vy khuyén mai, quang
cdo, hang mau, cho, biéu, ting va tiéu dung ndi bd d6i vdi to chuc, cé nhdn ké
khai, ndp thué GTGT theo phuong phép khau trnr:

a) Péi voi _hang hoa, dich vu ding dé khuyén mai, quang cao, hang mau phyc
vy cho san xuét, kinh doanh hang hoa, dich vu (san pham, hang hoa, dich vy dung
dé khuyén mai, quang cdo, hang miu theo quy dinh clia phap ludt thuong mai ve
hoat dong xtc tién thuong mai) thi phai 13p héa don, trén héa dcm ghi tén va sb
lugng hang héa ghi r 1a hang khuyén mai, quéng céo, hing miu khéng thu tién;
dong thué sudt, thué GTGT khéng ghi, gach chéo;

b) Déi v6i hang héa, dich vy ding dé cho, biéu, ting, trao d6i, tra thay lwong
cho nguoi lao dong va ti€u dung ndi bd thi phai 1ap héa don GTGT (hojc héa don
ban hang), trén hoa dom ghi ddy du cac chi tiéu va tinh thué GTGT nhu hoéa don
xudt ban hang hoa, dich vu cho khach hang.

2.5. Hang héa, dich vy ap dung hinh thirc giam gia bén, chiét khdu thuong mai
danh cho khach hang thi trén héa don GTGT ghi gi ban da giam, da chiét khau thuong
mai danh cho khéch hang, thué GTGT, téng gia thanh todn da c6 thué GTGT.

Néu viéc giam gia ban, chiét khau thuong mai cén ¢ir vao sb luong, doanh s6
hang hoa, dich vu thi sé tién giam gié, chiét khéu ctia hang héa di ban duge tinh
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diéu chinh trén héa don ban hang héa, dich vu ctia 1an mua cubi cling hoic ky tiép
sau. Trudong hop sb tién giam gia, chiét khiu drgc 1ap khi két thiic chuong trinh
(ky) glam gia, chlet khéu hang ban th1 duqc lap héa don diéu chinh kém bang ké
cac s& hoa don cin diéu chinh, sb tién, tién thué didu chmh Cén cr vao hoéa don
diéu chinh, bén ban va bén mua ké khai diéu chinh doanh s6 mua, ban, thué diu ra,
dau vio.

2.6. Té chirc kinh doanh ké khai, nop thué GTGT theo phirong phap khiu trir
xuit diéu chuyén hang hoa cho cic co s& hach toan phy thudc nhu cac chi nhénh,
clra hang & khac dia phuong (tinh, thanh phé tryc thudc Trung wong) dé ban hoic
xuét diéu chuyén giira cac chi nhanh, don vi phy thuoc v6i nhau; xudt hang héa
cho co s¢ nhén lam dai ly ban dung gia, huong hoa hong, cdn cr vao phuong thirc
t§ chirc kinh doanh va hach toan ké toan, co s& ¢6 thé lya chon mét trong hai cach
sir dung héa don, chimng tir nhir sau:

a) Str dung hoéa don GTGT dé 1am cin cir thanh toan va ké khai ndp thué
GTGT & timg don vi va timg khau dgc 1ap voi nhau;

b) Sir dung Phiéu xuét kho kiém vin chuyén noi bd kém theo Lénh diéu ddng
ndi bd; Sir dung Phiéu xudt kho hang giri ban dai Iy theo quy dinh d6i v6i hing héa
xudt cho co s& 1am dai 1y kém theo Lénh diéu dong ndi bod.

Co s0 hach toan phu thudc, chi nhanh, cira hang, co s¢ nhin lam dal ly ban
hang khi ban hang phai 1p hoa don theo quy dinh giao cho ngudi mua, dong thoi
lap Bang ké hang hoa bén ra giri vé co sé c6 hang héa didu chuyén hojic co s& co
hang héa giri ban (goi chung 14 co sé& giao hang) dé co s& giao hang lap hoa don
GTGT cho hang hoéa thyc té tiéu thu giao cho co s& hach toan phy thude, chi
nhanh, clra hang, co s& nhan lam dai ly ban hang.

Trudng hop co s& ¢é sb lugng va doanh sb hang héa ban ra 16m, Bang ké c6
thé lap cho 05 ngay hay 10 ngay mét 1in. Trudmg hop hang héa ban ra c6 thué suit
thué GTGT khéc nhau phai 1ap bang ké riéng cho hang héa ban ra theo timg nhém
thué suit.

Co s& hach todn phy thude, chi nhanh, cira hang, co s& nhdn lam dai ly ban
hang thuc hién ké khai ngp thué GTGT d6i véi s hang xuit ban cho ngudi mua va
dugc ké khai, khéu trir thué GTGT dau vao theo héa don GTGT cua co s& giao
hang xuit cho.

2.7. T4 chirc, ca nhan 1am dai ly thu mua hang héa theo cac hinh thirc khi tra
hang héa cho co s& iy thac thu mua phai 1ap hoa don cho hang hoa thu mua dai ly
va hoa hdng dugc hudng (néu co).

2.8. T4 chirc, ca nhan mua hang héa, ngudi ban da xuit héa don, ngudi mua da
nhan hang, nhung sau d6 ngudi mua phat hién hang héa khong ding quy cach,
chét lugng phai tra lai toan bd hay mét phin hang hoéa, khi xuit hang tra lai cho
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nguoi ban, co s¢ phai lap héa don, trén hoa don ghi rd hang héa tra lai ngudi ban
do khéng diing quy cach, chat hrgng, tién thué GTGT.

Trudng hop ngudi mua la d6i tuong khong cé hoa don, khi tra lai hing hoa, bén
mua va bén ban phai lap bién ban ghi rd loai hang hda, s6 lwong, gié trj hang tra lai
theo gia khong co thué GTGT, tién thué GTGT theo héa don ban hang (sé ky hiéu,
ngay, thang ctia héa don), 1y do tra hang va bén ban thu hdi hoa don d lap.

2.9. Té chirc, ca nhin xut hang héa ban hru dong sir dung Phiéu xuét kho
kiém vin chuyén néi bo kém theo Lénh diéu déng nd1 bd theo quy dinh, khi ban
hang co s& lap hoa don theo quy dinh.

2.10. Co s& x4y dung c6 cong trinh xay dung, lap dit ma thoi gian thuc hién
dai, viéc thanh toan tién thuc hién theo tién d0 hoic theo khdi qumg cong viéc
hoan thanh ban giao, phai 1ap héa don thanh toan khdi luong xdy lip ban giao. Hoa
don GTGT phai ghi r5 doanh thu chua cé thué va thué GTGT. Trudng hop cong
trinh xay dung hoan thanh da 13p héa don thanh todn gia tri cong trinh nhung khi
duyét quyét toan gi4 tri cong trinh XDCB cé diéu chinh gia tri khéi lwong xdy
dung phai thanh toén thi 1dp héa don, chitng tir diéu chinh gia tri cong trinh phai
thanh toan.

2.11. Trudng hop té chire, ca nhan kinh doanh bét ddng san, xdy dung co s ha
tang, xdy dung nha dé béan, chuyén nhugng c6 thuc hién thu tién theo tién do thuc
hién dy 4n hodc tién do thu tién ghi trong hop dong thi khi thu tién, té chirc, ca
nhén phai 14p héa don GTGT. Trén hoa don ghi 15 s6 tién thu, gia dat dugc giam
tnir trong doanh thu tinh thué GTGT, thué suit thué GTGT, sb thué GTGT.

2.12. T6 chirc cho thué tai chinh cho thué tai san thudc ddi tugng chiu thué
GTGT phai lap hdéa don theo quy dinh.

Té chirc cho thué tai chinh cho thué tai san thudc ddi tuong chju thué GTGT
phai c6 héa don GTGT (d01 voi tai san mua trong nudc) hogc chu'ng tir nop thué
GTGT & khau nhap khiu (d6i véi tai san nhép khau) tong sb tién thué GTGT ghi
trén héa don GTGT phai khop voi s6 tién thué GTGT ghi trén héa don GTGT
(hozc chimg tir nop thué GTGT khau nhap khiu).

Céc truong hop tai sin mua dé cho thué khéng thuge ddi tuong chiu thué
GTGT, khéng cd hda don GTGT hodc chimg tir np thueé GTGT & khau nhap khau
thi khong duoc ghi thué GTGT trén héa don.

Viéc lap héa don nhur sau:

- Trudmg hop td chire cho thué tai chinh chuyén giao toan b sb thué GTGT
ghi trén hoéa don tai san mua cho thué tai chinh cho bén di thué tai chinh dugc ké
khai khau trir mot 1an thué GTGT dau vao cua tai san cho thué tai chinh, t6 chirc
cho thué tai chinh lap héa don cho bén di thué dé lam cén cir khau trir thué GTGT
dau vao nhu sau:

~
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Trén héa don GTGT thu tién 14n d4u cta dich vu cho thué tai chinh, t& chirc
cho thué tai chinh ghi 1&: thanh toan dich vu cho thué tai chinh va thué GTGT dau
vao clia tai san cho thué tai chinh, dong tién hang ghi gia tri dich vu cho thué tai
chinh (khéng bao gbm thué GTGT cua tai san), dong thué suét khong ghi va gach
chéo, dong tién thué GTGT ghi ding s6 thué GTGT dau vao cua tai san cho thué
tai chinh.

- X1r ly lap héa don khi hgp ddng chdm dirt truedce thoi han:

+ Thu hoi tai san cho thué tai chinh: Truong hop té chirc cho thué tai chinh va
bén di thué lya chon khiu trir toan bd sb thué GTGT cua tai san cho thué, bén di
thué diéu chinh thué GTGT da khéu trir tinh trén gié tri con lai chwa c6 thué GTGT
xac dinh theo bién ban thu hdi tai san dé chuyén giao cho té chirc cho thué tai
chinh. Trén héa don GTGT ghi r&: xudt tra tién thué GTGT cua tai san thu hoi;
dong tién hang, dong thué suat khong ghi va gach bo; dong tién thué ghi sb tién
thué GTGT tinh trén gia tri con lai chua co thué GTGT xéc dinh theo bién ban thu
hoi tai san.

+ Ban tai san thu hoi: TS chirc cho thué tai chinh khi bén tai san thu hoi phai
1ap hoa don GTGT theo quy dinh giao cho khach hang.

2.13. T4 chirc, ca nhan c6 hoat ddng mua, ban ngoai té phat sinh & nudc ngoai
lap Bang ké chi tiét doanh s6 mua ban theo timg loai ngoai t¢. Co s& phai huu giir

cac chimg tir giao dich v6i bén mua, ban & nuée ngoai theo diing phap luat vé ké
toan. Cac hoat djng mua, ban ngoai té phat sinh & trong nudc phai 1ap héa don
theo quy dinh.

2.14. T6 chirc, c4 nhan mua, ban vang, bac, d4 quy néu mua cia c4 nhan khong
kinh doanh, khong c6 héa don thi 1ap Bang ké hang héa mua vao theo miu sb
01/TNDN (Ban hanh kém theo Thong tu ciia BO Tai chinh huéng dan vé thué thu
nhip doanh nghiép).

2.15. Héa don, chimg tir d6i véi tai san gop von, tai san diéu chuyén duoc thuc
hién nhu sau:

a) Bén ¢ tai san g6p von 1a ca nhan, t§ chirc khong kinh doanh:

a.1. Trudng hop c4 nhan, t6 chirc khdng kinh doanh cé gép vén bing tai san
vao cong ty trach nhiém hiru han, céng ty cd phan thi chimg tir ddi voi tai san gop
von 1 bién ban chimg nhan gop von, bién ban giao nhén tai san;

a.2. Truong hop c4 nhan dung tai san thudc s& hiru ciia minh, gia tri quyén sir
dung dat dé thanh 14p doanh nghi¢p tu nhén, vin phong ludt su thi khong phai lam
thi tuc chuyén quyen s¢ hitu tai san, chuyén quyén sir dung dét cho doanh nghiép
tu nhén, trudng hop khdng c6 chimg tir hgp phéap chimg minh gia vén cia tai san

awSoft = Tel: +84-8-3930 3279 * www. ThuVienPhapLuat.vn



CONG BAO/S6 331 + 332/Ngay 15-6-2013 67

— — — —
=

thi phai ¢6 vin ban dinh gia tai san cta té chirc dinh gia theo quy dinh cia phap
ludt dé 1am co s& hach toan gi4 tri tai san ¢ dinh.
b) Bén c6 tai san gop von, c6 tai san diéu chuyén 1a td chirc, c4 nhan kinh doanh:
b.1. Tai san gép vbn vao doanh nghiép phai co: bién ban gop von san xut kinh
doanh, hop dong lién doanh, lién két; bién ban dinh gia tai san cua Hoi dong giao

nhéan vén gop cua cac bén gdp von (hodc vin ban dinh gid cua tc- chirc ¢4 chirc néng
dinh gia theo quy dinh ctia phap lut), kém theo bd hd so vé ngudn gdc tai san;

b.2. Tai san diéu chuyen gilra cac don vi thanh vién hach toan phy thudc trong to
chirc, ca nhén; tai san dleu chuyén khi chia, tach, hgp nhét, sap nhép, chuyén ddi loai
hinh doanh nghiép thi t5 chirc, c4 nhén c6 tii sin didu chuyén phai c¢6 1énh diéu
chuyén tai san, kém theo b hd so ngudn géc tai san va khéng phai xuat héa don.

Tmofng hop tai san diéu chuyen giira cac don vi hach toan doc lap hoéc giira cac
don vi thanh vién ¢o tu cach phap nhan diy du trong ciing mdt t6 chirc, c4 nhan thi
td chirc, c4 nhan ¢6 tai san diéu chuyén phai lap hoa don GTGT theo quy dinh.
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Phu luc 5 .
MAU HOA PON, BANG BIEU THAM KHAO
(Ban hanh kém theo Thong tu s6 64/2013/TT-BTC ngay 15/5/2013
cua B Tai chinh)
5.1. Miu tham khao Ho6a dom Gia tri gia ting (Phu luc 5 ban hanh kém theo
Théng tie s6 64/2013/TT-BTC ngay 15/5/2013 ctia B¢ Tai chinh)

M3u sb: 01GTKT3/001

(Ky, ghi 5 ho, tén)

HOA PON GIA TRI GIA TANG
Ky hiéu: AA/13P
Lién 1: Luu S$6: 0000001
Ngay........ thang....... ndm 20....
Pon vi ban hang: CONG TY TNHH A
M4 sb thué:
Pia chi: 45 phd X, quan Y, thanh phé Ha Noi
DI&N thORi:......oveeveeveeeeeeeeerreeeerrerieeenn. SO A KNORL . 0000 svsnsimsppessisssissssnsiis
Ho tén ngudi mua hang........ocoo v e
T BOM Vieriiiiieieirietreeee ettt ee ettt ae e ee e s e e e b e abe e e e ae s s sereeeeesaaessaranneenessessan saansns
WIS TGS . ... R o e L A e S R R
T L 1] T mesm—
Hinh thirc thanh toan:................oooiiivecennnnee. S6 131 KNOAN....ceceeeveereeee e,
A -
STT | Tén hang héa, dich vu | Don vj tinh llr?;::g Pon gia ng:h
1 2 3 4 5 6=4x5
Congtiénhang: .
Thué sudt GTGT.:.......... %, Tién thué GTGT: e
Tong cong tién thanhtoan L
S0 ten Viet BANS S suwvacrpumsmion smim sy R s ST SO s By iy
Nguwéi mua hang Nguwéi ban hang

(Ky, d6ng déu ghi rd ho, tén)

( Can kiém tra, doi chiéu khi Idp, giao, nhdn hoa don)

(i 400 CONE 0wt s

Ghi chu:

-Lién 1: Luu
- Lién 2: Giao ngudi mua

-Lién 3:.....

---------------------

~
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5.2. Mau tham khdo Héa don ban hang (Phu luc 5 ban hanh kém Théng
56 64/2013/TT-BTC ngay 15/5/2013 ciia Bé Tai chinh)
Mau sb: 02GTTT3/001
HOA DON BAN HANG

Ky higu: AB/13P
Lién 1: Luu So: 0000001
Ngay........ thang....... nam 20....

Pon vi ban hang: CONG TY TNHH A
Ma 56 thué: 010023400 ,
Dia chi: 45 pho X, quan Y, thanh pho Ha Noi

S a1 KNOAN.......ovoeooeeeeeeee e et es
B et O it i e s A T e e T L B AR b e g
Ho t€n ngurdi MU RANE......ccveereer e e e e e e e s e e e ranrenar e e e e e e e e eeans
Tén don v: ..................................................................
33 £ o ¢ R SO SOtaAl Khoan...........oovvvivviiiiiiini e,
Hinh thic thanh toan................... IS L 2 cviniemioie simsen i ncn s 4 A i G RN T3S
STT | Tén hang héa, dich vy | Pon vi tinh | S6 lirgng | Pon gia | Thanh tién
1 2 3 4 5 6=4x5

Cong tién ban hang héa, dichvu:
SO tien viet baAng chift........ooiii PR

Ngudi mua hang Ngu¢i ban hang

(Ky, ghi rd ho, tén) (Ky, dong dau, ghi rd ho, tén)

(Can kiém tra, doi chiéu khi lgp, giao, nhdn héa don)
(In tai Cong ty in .......... , Ma sé thué........ )

Ghi chi:

- Lién 1: Luu

- Lién 2: Giao nguoi mua
- Lién 3: ...
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5.3. MAu tham khao Hoéa don ban hang ding cho tb chirc, ca nhén trong
khu phi thué quan (Phu luc 5 ban hanh kém Thong tie s6 64/2013/TT-BTC ngay
15/5/2013 cua B¢ Tai chinh)

Mau sb: 07KPTQ
~ HOA PON BAN HANG
(Dung cho t6 chire, ca nhén trong khu phi thué quan) Ky hi¢u: AC/13P

Lién 1: Luu S6: 0000001
Ngay........ thang....... nim 200....
Don vi'ban hang: CONE I A s i et i it sy i v i
Diachi: S6 12 LO AKCX Coneeeeeeveeeeeesens SO ta1 KNOAN..v.eveeeeeeeeerereer e,
Dién thoai:.........ccceeeiinnnnn.. MST e
Ho tén ngurdi MUA hANE......cov i e s rr s e ee s ee e s an s e nnes
TN QOM Vieeiiiiiiiiieiiee e r e e s e e e e e e e s s e s annneaaeeeeseeesansrabaaasasees
DA CH.voeveeeeeee et SO A1 KNOAN. ..o
Hinh thirc thanh toan:...........c..c..c.ccuueeee NIST sy
A
STT| Tén hang héa, dichvy | DoVl S | pongi | Thanh
tinh lwgng tién
1 2 3 4 5 6=4x5
Cong tién ban hang héa, dich va:
SO HEN VIEE DANG CRI: ... ees e e e e esaaseasessessseesseeansesenssesseesees
Ngudi mua hang Ngudi ban hang
(Ky, ghi 1 ho, tén) (Ky, d6ng du, ghi 6 ho, tén)

(Can kiém tra, déi chiéu khi lgp, giao, nhdn héa don)

(In tai CONG tY iNMeeveeeeeeeeeeeeeeeeenn ,masbthué.................... )
Ghi chi:
-Lién 1: Luu
- Lién 2: Giao ngudi mua
- Lién 3:...

~
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’ 5.4. Miu tham khao Héa don xuit khiu (Phu luc 5 ban hanh kem Thong tu
§0 64/2013/TT-BTC ngay 15/5/2013 cua Bé Tai chinh)

HOA PON XUAT KHAU ,
Mau s6: 06HDXK?2/001

Lién 1: Luu Ky hiéu: AA/13P
S6: 0000001
Ngay........ théng....... nam 20....
Tén don vi xuat khau: CONG ty A......cvoveveeeeeeeeeeeeeeereeee oo eee oo eeeeeesene
Dia chi: $6 7 PHO oo eennens S6 tai KhOAm........cceererreereeeenee.
Pién thoai:.......ccoevvvvveuereeenn.... ME SO EHUE. ..o e ee e,
Tén don Vi NKAP KNAU........oviveieeeieee ettt et e e
| S6 121 KROAN........vverrerieeeienesssereenisenanns
BHEH HhOA1 e s s e R S S e S T S s
SO ROP AONZ: et Ngay hop dong:....../....... [ —
Hinh thirc thanh t0AN:...........ciiiiiiiiiii it e e e ens
Dia diem G180 DANG:......voiviveeieeeecee ettt sttt
Pia diém nhén MANE e e
g T R e, | L
SO CONMLAINET: ..o Tén don vi van chuyén: ..........................
kL . ; Pon vi £ s 3 %
STT | Tén hang hoa, dich vu tinh So lwgng | Pon gia | Thanh tién
1 2 3 4 5 6=4x5
Cong tién ban hang hoa, dich VU .......o.coooooeeoeeeeee e, e
SOIEH VAOE DABE CRTES 0usunosmssissssns ety s oS s o s
Ngwoi ban hang
(Ky, déng dau, ghi ré ho, tén)
(In tai Céng ty in......... ,Ma sb thué ......... )

Ghi chu:
- Lién I: Luu
- Lién 2: Giao ngudi mua
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5.5. MAu tham khdo Phiéu xuit kho kiém van chuyén ndi by (Phu luc 5 ban
hanh kém Théng tr s6 64/2013/TT-BTC ngay 15/5/2013 cua Bé Tai chinh)

Maiu sb: 03XKNB

.................................................................................................

Ky hiéu:

S6:

PHIEU XUAT KHO KIEM VAN CHUYEN NOI BO
Lién 1: Luu

Ngay......... thang nam
Can ctr 1énh diéu dong s&:.......cooovoevereeee. Ngay....... thang......... NAM...........
U bt S B s b R SR T s VE VEBC oo
Ho tén ngudi van chuyén........c.cocoovveverveevenne. Hop dong $6.....c.cveveeirreeeererian.
Phurong tién VAN CHUYEN . ........vvveevcceccesics st sesse et ies e ses st enessseaen
Xuét 122 10 4 10 SRR
B T R e o R R R S S L s
A aA A

Jen nhan hiew, quy | peq | oy yj | SOIUE | 5o | Thank

STT | cach, pham chat vat tw & tinh Thyue | Thue i4 tidn

(san phim, hang héa) xuit | nhip | °
Tong cHng:
Ngwoi lap Thii kho xuat  Nguwdi van chuyén  Thi kho nhép
(Ky, ghiro ho tén) (Ky, ghird ho tén) (Ky, ghiré ho tén)  (Ky, ghi ré ho tén)

Ghi chi:

-Lién 1: Luu

- Lién 2: Diing dé van chuyén hang

- Lién 3: No6i b

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)
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5.6. Mau tham khao Phiéu xuit kho hang giri ban dai ly (Phu luc 5 ban
hanh kém Thong tur s6 64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

_ Mau sé: 04HGDL
Tén tO chirc, CANNAN:.......oiieeeeeeeeeeeeeeeee e Ky hi¢u:

Pia cbi:....; ................................................................................ So:
MA. SO THUC cvsimisssvnisisisss e v s B s v as
PHIEU XUAT KHO HANG GUT BAN PAI LY
Lién 1: Luu
Ngay......... thang.......... nam.........
Can cir hop dong kinh t& s6:........cocvvennee. Ngay thang............. nam
OB oS PR v6i (16 chirc, ca nhan)........cco.cvveeneee. 7, 1 T
Ho tén ngudi vaN Chuyéni.......cooeuvvevveeeieeeceeeeeees s Hop dong sé.............
L1010 11 E (VB (61 11112 ORISR
JUAL £ KNO et e e e e et et es et e s e et et ese e enet e e ereses et e eserateeeenenaes
I 000 s i a0 S e A T e B R o
” -n , A -~ DO’H A
STT Tén nhédn hiéu, quy cach, pham Mka vi So | Pon Th?nh

chat vat tw (san pham, hang héa) | so tinh lwgng | gia tien

Téng cong:

Nguwoi nhan haing  Nguwéi lap Thi kho xudt  Ngudi vin chuyén  Thi kho nhip
(Ky, ghi ré ho tén) (Ky, ghi rd ho tén) (Ky, ghi ro ho tén) (Ky, ghi vé ho tén) (Ky, ghi ré ho tén)

(Can kiém tra, doi chiéu khi Idp, giao, nhédn héa don)

Ghi chi:

Lién 1: Luu

Lién 2: Giao cho dai ly ban hang
Lién 3: N§i bd
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5.7. Mau tham khio Bang ké ban Ié hing héa dich vu ¢6 gia tri dudi 200.000 VND
(Phu luc 5 ban hanh kém Thong te s6 64/2013/TT-BTC ngay 15/5/2013 cua B¢

Tai chinh)
BANG KE BAN LE HANG HOA, DICH VU
TRU'C TIEP CHO NGUOI TIEU DUNG
Ngay ......... thang......... nam.........
TEN 1O CHTIC CA NMIAN ..ottt e s e s e eae s st s st
Pia cpi:....: ................................................................................................................
VIR SO NN, ..ovvrcsspmmmsnenssmpnsmesssrnansesssmmsnspeaspssmsas s suss pAsa g sppnensssns vpe semrb b A ORISR
sy | Tén hang héa | Don vi S6 | Pon | Thué | Thanh | Ghi
dich vy tinh | lugng | gia | GTGT tién chi
Téng chng:
Ngudi lap Ké to4n truréng
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
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